
CONG HOA XA HOl CHU NGHIA VIET NAM 
Poc lap - Tir do — Hanh phuc

Dong Phu, ngay 30 thdng 4 ndm 2026

UY BAN NHAN DAN 
PHUONG DONG PHU

So: 0J\ /2026/QD-UBND

QUYET DINH
Ve viec ban hanh Quy che lam viec 

cua Uy ban nhan dan phuong Dong Phu, nhiem ky 2026 - 2031

Can cuLudt To chuc chink quyen tfia phuong ngdy 16 thdng 6 ndm 2025;

Can cu Luqt Ban hanh van ban quy phqm phdp ludt so 64/2025/QH15 duac 
sua doi, bo sung boi Ludt so 87/2025/QH15;

Can cuNghi quyet so 237/NQ-UBTVQH16 ngdy 14 thdng 4 na9m 2026 cua 
Uy ban Thuang vu Quoc hoi ve viec thdnh lap 10 phuong thuoc tinh Dong Nai;

Can cuNghi dinh so 78/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chinh 
phu quy dinh chi tiet mot so dieu vd bien phdp de to chuc, hudng dan thi hanh Ludt 
Ban hanh van ban quy phqm phdp ludt;

Can cu Nghi dinh so 79/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chinh 
phu ve kiem tra, rd sodt, he thong hoa vd xu ly van ban quy phqm phdp ludt;

Can cu Nghi dinh so 187/2025/ND-CP ngdy 01 thdng 7 ndm 2025 cua 
Chinh phu sua doi, bo sung mot so dieu cua Nghi dinh so 78/2025/ND-CP ngdy 01 
thdng 4 ndm 2025 cua Chinh phu quy dinh chi tiet mot so dieu vd bien phdp de to 
chuc, hudng dan thi hanh Ludt Ban hanh van ban quy phqm phdp ludt vd Nghi 
dinh so 79/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chinh phu ve kiem tra, ra 
sodt, he thong vd xu ly van ban quy phqm phdp ludt;

Can cu Nghi dinh so 315/2025/ND-CP ngdy 08 thdng 12 ndm 2025 cua 
Chinh phu ban hanh Quy che lam viec man cua Uy ban nhan dan xd, phuong, ddc
khu;

A 9 r \*t \ X XXTheo de nghi cua Chdnh Van phdng HDND vd UBND phuong tqi To trinh 
so 01/TTr-VP ngdy 30 thdng 4 ndm 2026;

Uy ban nhan dan phuong Dong Phu ban hanh Quyet dinh ban hanh Quy che 
lam viec ciia Uy ban nhan dan phuong Dong Phu, nhiem ky 2026 - 2031.

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che lam viec ciia Uy ban 
nhan dan phuong Dong Phu, nhiem ky 2026 - 2031.

Dieu 2. Quyet djnh nay co hieu lure thi hanh ke tu ngay ky.

Quyet dinh so 02/2026/QB-UBND ngay 16 thang 4 nam 2026 ciia UBND xa
x r o x

Dong Phu ban hanh Quy che lam viec cua Uy ban nhan dan xa Dong Phu, nhiem 
ky 2026 - 2031 het hieu lire ke tu ngay Quyet dinh nay co hieu lire thi hanh.

Dieu 3. Chii tjch va cac Pho Chu tich Uy ban nhan dan phuong; cac Uy
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vien Uy ban nhan dan phirbng; Thu trudng cac ca quan, dan vi thuoc Uy ban 
nhan dan phirang, Thu trudng cac ca quan, to chuc va ca nhan co lien quan chiu 
trach nhiem thi hanh Quyet dinh nay./.

TM. UY BAN NHAN DAN 
CHU TICH

N&i nhan:
- Nhu1 dieu 3;
- UBND thanh pho;
- Sd, ban, nganh thanh pho;
- Thuong true Dang uy phirang;
- Thirang true HDND phirang;
- Ban Thirang true UBMTTQViet Nam phirang;
- Dang uy UBND phirang;
- Chii tich, cac Pho Chii tich UBND phirang;
- Cac ca quan, dan vi thuoc UBND phirang;
- Lanh dao VP; CVVP;
- Truong cac khu pho;
- Luu: VT.

6 Hung Phi

(HS Thd VBQPPL: 03b)
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UY BAN NHAN DAN 

PHUdNG DONG PHU
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tu1 do - Hanh phuc

QUY CHE
LAM VIEC CUA UY BAN NHAN DAN PHU^ONG DONG PHU,

NHIEM KY 2026 - 2031
(Ban hank kem theo Qnyet dink so (j/l /2026/QD- UBND ngdy^0/^/2026 

ciia Uy ban nkdn dan pkuang Dong Pku)

Chuong I
NHLTNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh, doi tuong ap dung
1. Quy che nay quy dinh nguyen tac lam vice; che do trach nhiem; quan he 

cong tac; pham vi, each thuc, quy trinh giai quyet cong viec; chuong trinh cong
r r /\ \ ^ a a • 9 " 'tac, cac boat dong va che do thong tin, bao cao cua Uy ban nhan dan phubng Dong 

Phu.
2. Chu tich Uy ban nhan dan, Pho Chu tich Uy ban nhan dan, Uy vien Uy

O 9

ban nhan dan phudng, cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phubng, can bo, cong chuc, vien chuc, ngubi lao dong lam viec tai Uy ban nhan 
dan phubng; Truong khu pho va cac to chuc, ca nhan co lien quan chju sir dieu 
chinh cua Quy che nay.

Dieu 2. Nguyen tac lam viec ciia Uy ban nhan dan phubng
1. Moi boat dong cua Uy ban nhan dan phubng phai tuan thu Hien phap va 

phap luat; giai quyet cong viec theo quy dinh cua phap luat; bao dam sir lanh dao, 
chi dao cua Dang uy phubng, Dang uy UBND phubng, sir giam sat cua Hoi dong 
nhan dan va ciia Nhan dan trong viec thuc hien nhiem vu, quyen han duoc giao; 
phoi hop chat che vbi Uy ban Mat tran To quoc Viet Nam phubng trong qua trinh 
trien khai thuc hien nhiem vu.

2. Uy ban nhan dan phubng lam viec theo che do tap the, quyet dinh theo da
AA >-A A X y / • * " A9 *so; dong thbi de cao tham quyen va trach nhiem ciia Chii tich Uy ban nhan dan 

phubng; thuc hien nguyen tac tap trung dan chii va cac quy dinh ve cong khai, 
minh bach, trach nhiem giai trinh.

3. To chuc va boat dong cua Uy ban nhan dan phubng phai bao dam tinh 
gon, hieu lire, hieu qua, dap ung yeu cau quan tri dia phuong chuyen nghiep, hien 
dai. Uy ban nhan dan phubng co trach nhiem day manh ung dung cong nghe thong 
tin, thuc hien chuyen doi so toan dien trong boat dong chi dao, dieu hanh, xu ly 
cong viec va cung cap dich vu cong tren moi trubng dien tu de nang cao hieu qua 
quan tri, hubng tbi muc tieu xay dung chinh quyen so, kinh te so va phubng hoi so. 
Du lieu duoc tao lap trong qua trinh boat dong ciia Uy ban nhan dan phubng phai 
bao dam duoc tao lap trong qua trinh boat dong ciia Uy ban nhan dan phubng phai 
bao dam day dii, chinh xac, kjp thbi, thong nhat, bao dam an toan, bao mat thong 
tin, bi mat nha nubc theo quy dinh, duoc quan ly, khai thac, sir dung chung, phuc
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vu hieu qua cong tac chi dao, dieu hanh va giai quyet thii tuc hanh chinh; bao dam 
trach nhiem giai trinh gan vai ca che kiem soat quyen lire; bao dam nen hanh chinh 
minh bach, thong nhat, thong snot, lien tuc; phong, chong tham nhung, tieu cue, 
lang phi.

4. Trong phan cong giai quyet cong viec, moi viec chi dugc giao cho mot co 
quan, to chuc, dan vi, mot ca nhan chu tri va chiu trach nhiem. Co quan, to chuc, 
dan vj, ca nhan dugc giao chu tri phai dung vai chuc nang, nhiem vu, tham quyen 
theo quy dinh cua phap luat va chiu trach nhiem ve tien do, ket qua thuc hien va 
giai quyet cong viec.

5. Tuan thii trinh tu, thii tuc, tham quyen va thdi han giai quyet cong viec, 
thuc hien nhiem vu, quyen han dugc phan cap, uy quyen va cac nhiem vu, quyen 
han khac theo quy dinh cua phap luat; co trach nhiem theo doi, huong dan, kiem 
tra, danh gia viec thuc hien nhiem vu, quyen han da uy quyen; chiu trach nhiem 
trubc phap luat ve tinh hgp phap cua viec uy quyen va ket qua thuc hien nhiem vu, 
quyen han ma minh liy quyen.

6. Bao dam quyen con ngudi, quyen cong dan; xay dung chinh quyen dia
tAAA  ̂ > ’phuang gan Nhan dan, sat Nhan dan, phuc vu Nhan dan, phat huy quyen lam chu 

cua Nhan dan, chiu sir kiem tra, giam sat cua Nhan dan; phoi hgp va tao dieu kien
77 9 r r

de Uy ban Mat tran To quoc Viet Nam phubng thuc hien ca che phan bien phudng 
hoi.

7. Cac thanh vien Uy ban nhan dan phudng va cong chuc thude Uy ban nhan 
dan phudng co trach nhiem sau sat dia ban, tiep thu y kien cua Nhan dan; thuc hien 
giai trinh cong khai, minh bach, thudng xuyen nang cao trinh do, bao dam boat 
dong cua Uy ban nhan dan phudng hieu lire, hieu qua.

Chirong II
TRACH NHIEM, PHAM VI GIAI QUYET CONG VIEC VA QUAN HE 

CONG TAC CUA UY BAN NHAN DAN PHlTONG

Dieu 3. Trach nhiem, pham vi va each thuc giai quyet cong viec cua Uy 
ban nhan dan phudng

1. Uy ban nhan dan phudng thuc hien day dii cac nhiem vu va quyen han
• "A/AA '•dugc quy dinh trong Hien phap, Luat To chuc chinh quyen dia phuang va cac van 

ban phap luat co lien quan. To chuc trien khai cac nhiem vu ve chuyen doi so theo 
ke hoach, chi dao cua cap tren va nghi quyet cua Dang uy, Hoi dong nhan dan 
phudng bao dam tinh lien thong, dong bo, hieu qua.

•A7«A >>«»AA • r2. Viec gui, nhan van ban, tai lieu, ho so cong viec, bao cao va ket qua xu ly 
cong viec trong ndi bo Uy ban nhan dan phudng dugc thuc hien tren moi trudng 
dien tu, tru trudng hgp cong viec thude danh muc bi mat nha nude. Ca quan, to

r >

chuc, don vi va ca nhan co trach nhiem su dung He thong quan ly van ban va dieu 
hanh theo hudng dan cua ca quan cd tham quyen.

r r*7*AA» ^ A3. Cach thuc giai quyet cong viec cua Uy ban nhan dan phudng
9 A A ' r 'a) Uy ban nhan dan phudng thao luan va quyet dinh cac van de dugc quy
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djnh tai khoan 2 Dieu 40 Luat To chiic chmh quyen dia phirang va cac van de khac 
theo quy dinh cua phap luat va quy die lam viec cua Uy ban nhan dan phirang;

b) Cac phien hop co the to chuc theo hinh thuc true tiep, true tuyen hoac ket
«• a/C* '' r r \ rhop giua true tiep voi true tuyen. Boi voi mot so van de do yeu cau cap bach hoac 
khong nhat thiet phai to chuc thao luan tap the, theo chi dao cua Chu tich Uy ban 
nhan dan phudng, Van phong Hoi dong nhan dan va Uy ban nhan dan phubng (sau 
day goi la Van phong) gui toan bo ho so va phieu lay y kien den tung thanh vien 
Uy ban nhan dan de xin y kien. Viec lay y kien co the dugc the hien bang phieu

• ry /y • /v 9 /v /y % ry * >bieu quyet dien tu thong qua He thong quan ly van ban va dieu hanh hoac hinh 
thuc khac do Chu tich Uy ban nhan dan phudng quyet dinh. Phieu lay y kien dien 
tu hoac phieu bang hinh thuc khac deu co gia trj nhu nhau. Viec lap, gui, luu tru va 
xu ly phieu bieu quyet dien tu phai bao dam an toan thong tin, bao mat du lieu va 
tuan thu cac quy dinh cua phap luat ve giao dich dien tu, van thu, luu tru;

c) Bieu quyet co the dugc thuc hien bang hinh thuc bieu quyet cong khai, 
gui phieu ghi y kien hoac bang hinh thuc bieu quyet dien tu thong qua he thong 
quan ly van ban va dieu hanh hoac hinh thuc khac. Trudng hgp ap dung hinh thuc 
bieu quyet dien tu hoac hinh thuc khac, Chu tich Uy ban nhan dan phudng quyet 
djnh tren co sd bao dam nguyen tac cong khai, dan chu, minh bach va dung quy 
djnh cua phap luat;

d) Trudng hgp lay y kien cac thanh vien Uy ban nhan dan phudng bang 
phieu lay y kien thi thuc hien nhu sau:

Trudng hgp co qua nua tong sd thanh vien Uy ban nhan dan phudng dong y 
thi Van phong bao cao Chu tich Uy ban nhan dan phudng quyet djnh va bao cao 
Uy ban nhan dan phudng tai phien hop gan nhat;

Trudng hgp khong co qua nua sd thanh vien Uy ban nhan dan phudng dong 
y thi Van phong bao cao Chu tich Uy ban nhan dan phudng quyet dinh viec dua 
ndi dung ra thao luan tai phien hgp Uy ban nhan dan phudng;

d) Viec xem xet, trinh cac du thao nghj quyet cua Hoi dong nhan dan 
phudng, du thao quyet dinh cua Uy ban nhan dan phudng la cac van ban quy pham 
phap luat thuc hien theo quy djnh ciia phap luat ve ban hanh van ban quy pham 
phap luat va quy trinh hudng dan tai Chuong III cua Quy che nay.

• A ry Jy ry ryBieu 4. Trach nhieni, pham vi, each thuc giai quyet cong viec cua Chu 
tich Uy ban nhan dan phudng

1. Chu tich Uy ban nhan dan phudng lanh dao, dieu hanh cong viec cua Uy 
ban nhan dan phudng; chiu trach nhiem ca nhan va cung cac thanh vien khac cua 
Uy ban nhan dan phudng chiu trach nhiem tap the ve boat dong ciia Uy ban nhan

9 ^

dan phudng theo quy dinh ciia Luat To chuc chinh quyen dia phuong va cac quy 
dinh phap luat khac co lien quan.

2. Chii tich Uy ban nhan dan phudng dugc thay mat Uy ban nhan dan 
phudng quyet dinh nhung van de thuoc Uy ban nhan dan phudng va bao cao Uy 
ban nhan dan tai phien hgp gan nhat, tru cac nhiem vu, quyen han quy dinh 
tai khoan 2 Dieu 40 Luat To chuc chinh quyen dia phuong.
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3. Chu tich Uy ban nhan dan phirang chiu trach nhiem ca nhan ve viec thirc 
hien nhiem vu, quyen han duqc giao theo quy dinh cua phap luat va to chuc thirc
1#Ar|»A AA9 A 9 •hien cac nhiem vu dirge phan cap, uy quyen tir Uy ban nhan dan tinh. Viec uy 
quyen cho dem vi sir nghiep cong lap chi thirc hien doi voi cac nhiem vu, quyen 
han nham tang quyen tu chu cho cac don vi su nghiep cong lap trong viec quan tri 
don vi va cung ung dich vu cong.

4. Cach thuc giai quyet cong viec cua Chu tich Uy ban nhan dan phuang
a) Trieu tap, chu tri va quyet djnh cac van de dua ra thao luan tai phien hop 

Uy ban nhan dan phuang;

b) Chi dao, xu ly cong viec tren moi truong dien tu phu hap vai thuc tien tai 
dia phuang. Van phong chiu trach nhiem lam dau moi giup Chu tich Uy ban nhan 
dan phuang xu ly cac cong viec tai khoan nay;

c) True tiep chi dao giai quyet nhung van de quan trong, cap bach, nhung 
van de co tinh chat phuc tap, lien nganh lien quan den nhieu ITnh vuc, ca quan, to 
chuc, dan vi tren dia ban va nhu’ng van de thuoc tham quyen cua ca quan chuyen 
mon nhung co tinh chat quan trong. Huy dong, tham khao y kien chuyen mon tu ca 
quan cap tren, cac doan the, to chuc lien quan de tham muu, giup Chu tich Uy ban 
nhan dan phuang giai quyet cong viec quan trong, co tinh lien nganh;

d) Phan cong cho Pho Chu tich Uy ban nhan dan phuang thuc hien mot hoac 
mot so nhiem vu, quyen han cu the thuoc pham vi tham quyen cua Uy ban nhan 
dan phuang hoac dugc Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh phan 
cap, nguai dung dau ca quan, to chuc thuoc Uy ban nhan dan tinh uy quyen. Khi 
vang mat tai ca quan, phan cong mot Pho Chu tich Uy ban nhan dan phuang de 
dieu hanh, giai quyet cong viec cua Uy ban nhan dan phuang.

Khi phan cong Pho Chu tich Uy ban nhan dan phuang thuc hien mot hoac 
mot so nhiem vu, quyen han cu the dugc Uy ban nhan dan tinh, Chu tich Uy ban 
nhan dan tinh phan cap, nguai dung dau ca quan, to chuc thuoc Uy ban nhan dan 
tinh uy quyen thi Chu tich Uy ban nhan dan phuang chju trach nhiem truac ca 
quan, to chuc, ca nhan uy quyen ve viec phan cong Pho Chu tjch Uy ban nhan dan 
phuang thuc hien mot hoac mot so nhiem vu, quyen han dugc uy quyen;

d) Uy quyen cho nguai dung dau ca quan, to chuc, dan vi thuoc Uy ban 
nhan dan phuang thuc hien mot hoac mot so nhiem vu, quyen han ma minh dugc 
giao theo quy dinh ciia phap luat trong khoang thai gian xac dinh tru truong hgp 
phap luat quy dinh khong dugc uy quyen;

e) Thay mat Uy ban nhan dan phuang ky cac van ban thuoc tham quyen cua 
Uy ban nhan dan phuang hoac giao Pho Chu tich Uy ban nhan dan phuang ky cac 
van ban cua Uy ban nhan dan phuang, Chu tich Uy ban nhan dan phuang trong 
pham vi ITnh vuc, cong viec da phan cong cho Pho Chu tich Uy ban nhan dan 
phuang; ban hanh cac van ban chi dao, dieu hanh de thuc hien nhiem vu, quyen 
han theo quy dinh;

g) Hgp, lam viec vai Pho Chu tich Uy ban nhan dan, lanh dao cac ca quan, 
to chuc, dan vi thuoc Uy ban nhan dan phuang va cac ca quan khac co lien quan
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de giai quyet cong viec;

h) Ngoai cac each thivc tren, Chu tich Uy ban nhan dan phuang giai quyet 
cong viec thong qua cac hinh thuc: di cong tac; kiem tra, don doc to chuc thirc hien

r nr

co che, chinh sach, phap luat tai co quan, to chuc, don vj, dja ban khu pho; giai 
trinh, tra Idi chat van cua dai bieu Hoi dong nhan dan; tra Idi kien nghj cua cu tri; 
hop bao va chi dao xu ly thong tin bao chi; doi thoai vdi Nhan dan; tiep cong dan; 
tiep khach trong nude va nude ngoai; cac each thuc khac theo quy dinh phap luat.

Dieu 5. Trach nhiem, pham vi, each thuc giai quyet cong vice cua Pho 
Chii tjch Uy ban nhan dan phuong

1. Pho Chu tich Uy ban nhan dan phuong thuc hien nhiem vu, quyen han 
theo phan cong ciia Chu tich Uy ban nhan dan phuong; chju trach nhiem ca nhan 
trude Chu tich Uy ban nhan dan phuong va trude phap luat ve cac quyet dinh 
thuoc ITnh vuc, dia ban, pham vi, quyen han duoc phan cong; dong thdi, cung cac 
thanh vien khac ciia Uy ban nhan dan phuong chiu trach nhiem tap the ve boat 
dong cua Uy ban nhan dan phuong theo quy dinh tai khoan 2 Dieu 40 Luat To 
chuc chinh quyen dja phuong.

Phd Chu tich Uy ban nhan dan phuong duoc su dung quyen han ciia Chu 
tjch Uy ban nhan dan phuong, nhan danh Chu tich Uy ban nhan dan phuong khi 
giai quyet cong viec thuoc ITnh vuc phan cong va chiu trach nhiem trude Chu tich 
Uy ban nhan dan phuong.

2. Cach thuc giai quyet cong viec cua Phd Chu tich Uy ban nhan dan
phuong:

n /\ A r **a) Chi dao, don doc cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phuong xay dung va to chuc thuc hien cac chien luge, quy hoach, ke hoach, cac co 
che, chinh sach, de an phat trien nganh, ITnh vuc, dia phuong trong pham vi nganh, 
ITnh vuc, co quan duoc phan cong phu trach theo dung chu truong, chinh sach, 
phap luat phu hop vdi cac van ban chi dao cua cap tren va tinh hinh thuc te ciia dia 
phuong, bao dam tinh kha thi, hieu qua cao;

b) Chi dao, kiem tra cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phuong thuc hien cac chu truong, chinh sach, phap luat va nhiem vu thuoc pham vi 
duoc phan cong phu trach;

c) Hop, lam viec vdi lanh dao cac co quan, to chuc, don vj thuoc Uy ban 
nhan dan phuong va cac co quan khac cd lien quan de giai quyet cong viec;

d) Cho y kien ve cac van de lien quan den co quan, to chuc, don vj, ITnh vuc 
phu trach trude khi trinh Chii tjch Uy ban nhan dan phuong hoac Uy ban nhan dan 
phuong xem xet, quyet djnh; truong hop van de lien quan den ITnh vuc do Phd Chu 
tjch Uy ban nhan dan phuong khac phu trach thi true tiep phdi hop de giai quyet;

d) Djnh ky cac Phd Chii tjch Uy ban nhan dan phuong tong hop tinh hinh 
cong viec minh phu trach bao cao Chii tjch Uy ban nhan dan phuong bang van ban 
hoac tai cudc hop giao ban. Trong chi dao dieu hanh, neu cd van de lien quan hoac 
thuoc ITnh vuc Chii tjch Uy ban nhan dan phuong true tiep phu trach, nhung van de
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phat sinh ngoai ke hoach, nhung van de chua dugc quy djnh, cac Pho Chu tich chu 
dong de xuat, bao cao Chu tich Uy ban nhan dan quyet dinh. Neu van de thuoc
AX’}0 AA> r 7 7tham quyen cua Uy ban nhan dan phirbng thi bao cao Chu tich Uy ban nhan dan de 

dua ra phien hop Uy ban nhan dan phubng thao luan, quyet dinh.

3. Trong pham vi ITnh vuc dugc phan cong, Pho Chu tich Uy ban nhan dan 
phubng co cac nhiem vu va quyen han sau:

a) Chi dao co quan chuyen mon chuan bi ho so, tai lieu, du thao nghi quyet 
cua Hoi dong nhan dan phubng thuoc ITnh vuc dugc phan cong, trinh Uy ban nhan 
dan phubng xem xet, thao luan va quyet djnh trubc khi trinh Hoi dong nhan dan 
phubng; chi dao co quan chuyen mon chuan bi ho so, tai lieu, du thao quyet dinh 
cua Uy ban nhan dan phubng thuoc ITnh vuc dugc phan cong, trinh Uy ban nhan

r

dan phubng xem xet, thao luan va quyet dinh; chi dao xay dung cac van ban hanh 
chinh khac de thuc hien cac chinh sach, bien phap, quy hoach, ke hoach, chuong
trinh, de an, du an; bao cao so ket, tong ket phat trien nganh, ITnh vuc tai dia

^ A **phuong (sau day gpi tat la van ban, de an, du an) trinh Uy ban nhan dan phubng va 
Chu tich Uy ban nhan dan phubng;

b) Chi dao, hubng dan, kiem tra, don doc cac co quan, to chuc, dan vi trong 
viec to chuc thuc hien chinh sach, phap luat, cac nghj quyet cua Ban Chap hanh, 
Ban Thubng vu Dang uy phubng, nghi quyet ciia Dang uy UBND phubng, cac 
nghi quyet cua Hoi dong nhan dan phubng, cac quyet dinh, van ban hanh chinh 
khac cua Uy ban nhan dan va cua Chu tich Uy ban nhan dan phubng, cac chu 
truong, chinh sach, phap luat thuoc ITnh vuc minh phu trach; phat hien va de xuat 
nhung van de can sua dbi, bo sung. Truong hgp phat hien co quan, to chuc, don vi 
ban hanh van ban hoac thuc hien nhiem vu trai quy dinh cua phap luat thi thay mat 
Chu tich Uy ban nhan dan phubng quyet djnh tarn dinh chi viec thi hanh van ban 
hoac nhiem vu trai quy dinh, dong thbi kip thbi de xuat vbi Chu tjch Uy ban nhan 
dan phubng bien phap xu ly theo quy dinh ciia phap luat;

c) Nhan danh Chu tich Uy ban nhan dan phubng chi dao, xu ly nhung van de 
phat sinh hang ngay thuoc pham vi, ITnh vuc, dia ban minh phu trach; nghien cun 
phat hien va de xuat nhung van de ve chinh sach can bo sung, sua dbi thuoc pham 
vi, ITnh vuc, dia ban dugc phan cong, bao cao Chu tich Uy ban nhan dan phubng 
xem xet, quyet dinh;

d) Giup Chu tich Uy ban nhan dan phubng theo dbi tinh hinh cai each thu 
tuc hanh chinh, boat dong to chuc bo may, chuyen dbi so, nhan sir cua co quan, to 
chuc, don vi, chi dao giai quyet cac van de nbi bb trong cac co quan, to chuc, don 
vi thuoc ITnh vuc dugc phan cong phu trach; chi dao trao dbi thong nhat vbi co 
quan, to chuc, don vi ve cac nbi dung lien quan hoac cb tac dong den ITnh vuc, 
nganh, co quan, to chuc, don vi dugc giao phu trach trubc khi trinh Uy ban nhan 
dan va Chu tich Uy ban nhan dan phubng xem xet, quyet dinh.

4. Truong hgp dugc Chu tich Uy ban nhan dan phubng phan cong trong thbi 
gian Chu tich Uy ban nhan dan vang mat hoac ly do khac khbng cb mat tai co quan 
thi Pho Chu tich Uy ban nhan dan phubng dugc thuc hien cac nhiem vu, quyen han 
sau day:
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y o 7 /\ ra) Lanh dao va sir dung bo may Van phong de duy tri thucmg xuyen cac boat 

dong chung cua Uy ban nhan dan phirdng;
r t

b) Giai quyet cac cong vice cua Chu tich Uy ban nhan dan phudng va khi 
dugc Chu tich Uy ban nhan dan giao, giai quyet ca cong viec cua Pho Chu tjch Uy 
ban nhan dan phudng khac khi Pho Chu tich Uy ban nhan dan do di cong tac hoac 
vang mat tai co quan vi ly do khac.

5. Ngoai cac each thuc tren, Pho Chu tich Uy ban nhan dan phudng giai 
quyet cong viec thong qua cac hinh thuc: di cong tac; kiem tra, don doc to chuc 
thuc hien co che, chinh sach, phap luat tai ca quan, to chuc, dan vi, dja ban khu 
pho; giai trinh, tra Idi chat van cua dai bieu Hoi dong nhan dan; tra Idi kien nghi 
cua cu tri; hop bao va chi dao xu ly thong tin bao chi; tiep cong dan; tiep khach 
trong nude va nude ngoai; cac each thuc khac theo quy dinh phap luat va phan 
cong cua Chu tich Uy ban nhan dan phudng.

Dieu 6. Trach nhiem, pham vi, each thuc giai quyet cong viec cua Uy 
vien Uy ban nhan dan phudng

1. Uy vien Uy ban nhan dan phudng thuc hien cac nhiem vu, quyen han theo 
quy dinh cua phap luat va phan cong ciia Chu tjch Uy ban nhan dan phudng; cd 
trach nhiem chu dong, tich cue tham gia giai quyet cac cong viec chung cua tap the 
Uy ban nhan dan phudng; chiu trach nhiem trude phap luat, trude Uy ban nhan dan 
phudng va Chu tich Uy ban nhan dan phudng ve cong viec thude ITnh vuc dugc 
phan cong; dong thdi, cung cac thanh vien khac cua Uy ban nhan dan phudng chiu 
trach nhiem tap the ve thuc hien nhiem vu, quyen han cua Uy ban nhan dan theo 
quy dinh tai khoan 2 Dieu 40 Luat To chuc chinh quyen dja phuang.

2. Uy vien Uy ban nhan dan phudng chiu trach nhiem va bao cao cong tac 
trude Uy ban nhan dan va Chu tjch Uy ban nhan dan phudng; ca quan quan ly nha 
nude ciia tinh ve nganh, ITnh vuc phu trach, Uy vien Uy ban nhan dan phudng cd 
trach nhiem xem xet, trinh Uy ban nhan dan phudng, Chu rich Uy ban nhan dan 
phudng giai quyet cac de nghj cua ca quan, to chuc, dan vj, ca nhan thude ITnh vuc 
minh phu trach, Uy vien Uy ban nhan dan phudng phai danh thdi gian de tham gia, 
phdi hgp giai quyet cong viec ciia tap the Uy ban nhan dan phudng, quyet dinh

r y o y 9

nhung van de thude tham quyen cua Uy ban nhan dan phudng; thuc hien cac 
nhiem vu dugc Chu tjch Uy ban nhan dan phudng phan cong.

3. Tham dir day dii cac phien hgp Uy ban nhan dan phudng, trudng hgp 
vang mat phai bao cao va dugc sir dong y cua Chu rich Uy ban nhan dan phudng;

r t r y r y 9

tham gia y kien va bieu quyet ve cac van de thao luan tai phien hgp Uy ban nhan 
dan phudng; tham gia y kien vai cac Uy vien Uy ban nhan dan khac, ngudi dung 
dau ca quan, to chuc, dan vj de xu ly cac van de cd lien quan den ITnh vuc dugc

r a

phan cong phu trach hoac cac van de thude chuc nang tham muu quan ly nha nude 
cua minh.

r r • o • ' • 9,94. Cach thuc giai quyet cong viec cua Uy vien Uy ban nhan dan phudng:
a) Chu dong, tich cue, kip thdi bao cao, tham muu cho Uy ban nhan dan 

phudng, Chii tjch Uy ban nhan dan phudng cac van de vudng mac trong thuc tien,
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cac chu trirang, ca che, chinh sach, van ban phap luat can thiet de xuat de sua doi,

7

bo sung, ban hanh;
7/\ AS fK f • 7* 9b) Chu dong de xuat vdi Chu tjch Uy ban nhan dan phubng cac chu truang, 

giai phap va true tiep chi dao, dieu hanh mot hoac mot so ITnh vuc theo sir phan 
cong cua Chu tich Uy ban nhan dan, day manh ung dung cong nghe thong tin va 
chuyen doi so de nang cao hieu qua cong viec dugc Chu tich Uy ban nhan dan 
giao;

c) Tich cue ra soat, bao cao, lam viec kip thai vai Chu tich Uy ban nhan dan 
va cac thanh vien Uy ban nhan dan phubng khac ve cac cong viec thuoc tham 
quyen cua Uy ban nhan dan, Chu tich Uy ban nhan dan phubng va cac cong viec 
khac cb lien quan hoac khi thay can thiet;

d) Chi dao, theo doi, hubng dan, kiem tra viec thi hanh chinh sach, phap luat 
cua co quan nha nubc cap tren va cac quyet djnh, chi dao cua Uy ban nhan dan 
phubng, Chu tich Uy ban nhan dan phubng ve nganh, ITnh vuc dugc phan cong;

7 /V A • A 9 9d) Chu dong hgp voi cac co quan, to chuc, don vi, ca nhan cb lien quan de 
giai quyet cong viec dugc phan cong theo tham quyen hoac thao luan, thong nhat 
nhung van de con cb y kien khac nhau giua cac ca quan, to chuc, don vi trude khi 
trinh Uy ban nhan dan phubng, Chu tich Uy ban nhan dan phubng;

e) Di cong tac; kiem tra, don doc to chuc thuc hien cong viec tai cac don vi, 
dia ban khu phb; giai trinh, tra Ibi chat van cua dai bieu Hoi dong nhan dan; tra Ibi 
kien nghi cua cu tri; hgp bao; tiep cong dan va cac each thuc khac theo quy dinh 
cua phap luat va phan cong cua Chu tich Uy ban nhan dan phubng;

g) Uy vien Uy ban nhan dan phubng la Chi huy trubng Ban Chi huy Quan 
su phubng, Trubng Cong an phubng, ngoai viec thuc hien cac nhiem vu neu tren, 
con cb trach nhiem chap hanh quyet dinh, chi thi, menh lenh cua Bo Chi huy quan

A

su tinh va Cong an tinh; bao cao kip thbi cac nhiem vu do cap tren giao cb lien 
quan den su chi dao, dieu hanh cua Uy ban nhan dan phubng; trubng hgp phat sinh 
van de lien quan den viec su dung luc lugng vu trang theo quy dinh cua phap luat 
thi true tiep bao cao va de xuat phuong an giai quyet vbi Chu tich Uy ban nhan dan 
phubng.

Dieu 7. Trach nhiem, pham vi, each thuc giai quyet cong viec cua nguoi
X X * ** • -dung dau co’ quan, to chuc, don vj thuoc Uy ban nhan dan phubng

1. Ngubi dung dau co quan, to chuc, don vj thuoc Uy ban nhan dan phubng 
thuc hien nhiem vu, quyen han theo quy dinh cua phap luat va cong viec do Uy 
ban nhan dan phubng, Chu tich Uy ban nhan dan phubng giao hoac uy quyen; uu 
tien ngubn luc, chiu trach nhiem ve cong tac xay dung the che, co che, chinh sach, 
chien luge, quy hoach, ke hoach, chi dao va chiu trach nhiem ve cong tac thuc thi

7 7

phap luat, cai each hanh chinh, to chuc bb may, xay dung va phat trien ung dung 
cong nghe thong tin, chuyen doi so va giai quyet thu tuc hanh chinh cho ngubi dan,

•AS /SAS 7 Za •doanh nghiep trong to chuc va boat dong cua co quan, to chuc, don vi.
>7 7

2. Ngubi dung dau ca quan, to chuc, dan vi thuoc Uy ban nhan dan phubng 
cb trach nhiem thuc hien cac nhiem vu, quyen han dugc giao va dugc uy quyen,
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chju trach nhiem truac Uy ban nhan dan phuang, Chu tich Uy ban nhan dan 
phuang va truac phap luat ve thuc hien chuc nang, nhiem vu, quyen han dugc 
giao. Chiu trach nhiem truac UBND phuang, Chu tich UBND phuang ve noi dung

> r y \ r f

van ban, ho so, cong viec trinh ky; neu ho so can lay y kien ciia cac ca quan, dan 
vi khac phai gui len he thong quan ly van ban truac 03 ngay lam viec de cac ca 
quan nghien cuu gop y (trie van ban quy phqm phap luat).

3. Cach thuc giai quyet cong viec ciia nguai dung dau ca quan, to chuc, dan 
vi thuoc Uy ban nhan dan phuang

a) Chi dao, xu ly giai quyet cong viec do Uy ban nhan dan phuang, Chu tich 
Uy ban nhan dan phuang giao, uy quyen va cac cong viec thuoc chuc nang, nhiem

X v A r • •vu, quyen han ciia ca quan, to chuc, don vi dugc phap luat quy dinh; dugc phan
f r y •>

cong cho cap pho ciia minh thuc hien mot hoac mot so nhiem vu, quyen han cu the 
thuoc pham vi tham quyen ciia co quan, to chuc, don v| hoac dugc Uy ban nhan 
dan phuang, Chii tich Uy ban nhan dan phubng giao, liy quyen. Khi vang mat tai 
co quan, to chuc, don vi, phan cong mot cap pho ciia minh dieu hanh, giai quyet

9

cong viec ciia co quan, to chuc, don vi.

Khi phan cong cap pho ciia minh thuc hien mot hoac mot so nhiem vu,
X X9 * " * 9 * **

quyen han cu the dugc Uy ban nhan dan phubng, Chii tich Uy ban nhan dan
>9 9 "• 9phubng liy quyen thi ngubi dung dau co quan, to chuc, don vi thuoc Uy ban nhan 

dan phubng chiu trach nhiem trubc co quan, ca nhan liy quyen ve viec phan cong 
cap pho ciia minh thuc hien mot hoac mot so nhiem vu, quyen han dugc liy quyen;

b) Giai quyet nhirng kien nghi ciia cac to chuc, ca nhan thuoc chuc nang,
9 > 9 9 \

tham quyen; trinh Chii tich Uy ban nhan dan phubng nhung viec vugt tham quyen
m f r r

hoac nhung viec da phoi hgp vbi cac co quan lien quan giai quyet nhung y kien 
chua thong nhat;

m y r i f y 9

c) Tham gia de xuat y kien ve nhung cong viec chung ciia Uy ban nhan dan
r 9 ^ 9

phubng va thuc hien mot so cong viec cu the theo phan cong, liy quyen ciia Uy ban 
nhan dan phubng, Chii tjch Uy ban nhan dan phubng va cap co tham quyen, co 
quyen de nghi dieu chinh noi dung, pham vi, thbi han liy quyen, dong thbi khbng 
dugc liy quyen tiep nhiem vu, quyen han ma minh dugc liy quyen;

d) Tham gia y kien vbi cac co quan, to chuc, don vi khac cung cap de xu ly 
cac van de thuoc chuc nang, tham quyen;

d) Thuc hien xu ly cong viec tren mbi trubng dien tu, bao dam rut ngan thbi 
gian xu ly, cong khai, minh bach gan vbi trach nhiem giai trinh; chiu trach nhiem 
trubc Uy ban nhan dan, Chii tich Uy ban nhan dan phubng ve day manh ung dung 
cong nghe thong tin, chuyen dbi so trong cong tac dieu hanh, giai quyet thii tuc 
hanh chinh;

e) Dugc cap va su dung tai khoan, chu ky so, hop thu dien tu cong vu tren 
cac he thong thong tin dien tu; trang bi cac phuang tien cong nghe thong tin de trao 
dbi y kien, giai quyet cong viec hoac khai thac thong tin, du lieu phuc vu cong tac 
chi dao, dieu hanh theo tham quyen;

g) Xay dung, trinh Uy ban nhan dan phubng quyet djnh ve chuc nang, nhiem
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vu, quyen han va ca cau to chuc (neu co) cua co quan, to chuc, don vi minh;

h) Thirc hien cong tac cai each hanh chinh trong noi bp co quan, to chuc, 
don vi va tham gia cong tac cai each hanh chinh cua dia phuong;

i) Di cong tac; kiem tra, don doc to chuc thuc hien cong viec tai cac don vi, 
dia ban khu pho; giai trinh, tra loi chat van cua dai bieu Hoi dong nhan dan; tra loi 
kien nghi cua cu tri; hop bao; tiep cong dan va cac each thuc khac theo quy dinh 
cua phap luat va phan cong cua Chu tich Uy ban nhan dan phuong.

4. Ngudi dung dau co quan chuyen mon thupc Uy ban nhan dan phuong la 
Uy vien Uy ban nhan dan phuong thi ngoai thuc hien cac trach nhiem, pham vi, 
each thuc giai quyet cong viec theo quy dinh tai Dieu nay thi con thuc hien cac 
trach nhiem, pham vi, each thuc giai quyet cong viec ciia Uy vien Uy ban nhan dan 
phuong quy dinh tai Dieu 6 Quy che nay.

Dieu 8. Trach nhiem, pham vi giai quyet cong viec ciia Chanh Van 
phong Hoi dong nhan dan va Uy ban nhan dan phuong

1. Lanh dao, chi dao Van phong thuc hien day du chuc nang, nhiem vu, 
quyen han cua Van phong trong tham muu, giup viec, phuc vu Hoi dong nhan dan, 
Uy ban nhan dan, Chii tich, Pho Chu tich Uy ban nhan dan phuong theo quy dinh 
phap luat.

2. Giup Chu tich, Pho Chii tich Uy ban nhan dan phuong tong hop, theo doi 
tinh hinh boat dong ciia cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phuong; tong hop tinh hinh boat dong cua Uy ban nhan dan phuong, cac thanh 
vien cua Uy ban nhan dan phuong va bao cao tai cac cuoc hop giao ban hang tuan 
ciia Chu tich va Pho Chii tjch Uy ban nhan dan phuong; de xuat voi Chii tich, Pho 
Chu tich Uy ban nhan dan phuong nghien cuu, tham muu, de xuat nhung van de ve 
chii truong, chinh sach, co che quan ly, quyet dinh xu ly cong viec cu the thuoc 
chuc nang, nhiem vu quan ly nha nude.

3. To chuc viec cung cap thong tin phuc vu chi dao, dieu hanh cua Uy ban 
nhan dan, Chii tich, Pho Chii tjch Uy ban nhan dan phuong. Thong nhat quan ly va 
su dung cac he thong thong tin dien tu ciia Uy ban nhan dan phuong, day manh 
ung dung cong nghe thong tin, chuyen doi so va giai quyet thii tuc hanh chinh cho 
ngudi dan, doanh nghiep de nang cao hieu lire, hieu qua quan ly hanh chinh va trao 
doi thong tin giua cac co quan, to chuc, don vi d dia phuong.

4. Don doc, kiem tra viec thuc hien cac quyet dinh, van ban chi dao cua Uy
9 ■>

ban nhan dan, Chii tich, Phd Chu tich Uy ban nhan dan phuong. Theo ddi, tong 
hop va bao cao tinh hinh thirc hien chuong trinh cong tac ddi voi cac nhiem vu 
dupe phan cong. Theo doi, don doc, tong hop tinh hinh va bao cao Chu tich Uy 
ban nhan dan phuong ve viec giai quyet don thu ciia cong dan do cac co quan, to 
chuc, don vi va ca nhan cd trach nhiem xu ly; kien nghj bien phap nham bao dam 
tien dp, chat lupng giai quyet.

5. Xay dung, trinh Uy ban nhan dan phuong thong qua Quy che lam viec cua 
Uy ban nhan dan phuong va cac quy che khac cd lien quan, giup Uy ban nhan dan, 
Chu tich Uy ban nhan dan theo doi, kiem diem viec thuc hien Quy che lam viec.
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6. Bao dam cac dieu kien lam viec va to chuc tham mini, phuc vu cac boat 
dong cua Hoi dong nhan dan, Uy ban nhan dan, Chu tich va Pho Chu tich Uy ban 
nhan dan phudng. To chuc phuc vu cac phien hop cua Uy ban nhan dan va cac 
cuoc hop do Chu tich, Pho Chu tich Uy ban nhan dan phudng chu tri, bao dam cac

> ^ ^ r

dieu kien ve ha tang cong nghe thong tin cho cac cuoc hop true tuyen.

7. Quan ly cong tac van thu, luu tru cua Uy ban nhan dan, to chuc thuc hien 
viec so hoa ho so, tai lieu luu tru theo quy djnh. Phan cong xu ly van ban den cua 
Uy ban nhan dan, Chu tich Uy ban nhan dan tren Phan mem He thong quan ly van

/\A > " • ' 'ban va dieu hanh cua Uy ban nhan dan phudng. Truong hop van ban giay va thay 
can thiet thi bao cao Chu tjch Uy ban nhan dan phudng, Pho Chu tjch Uy ban nhan 
dan phudng phu trach ITnh vuc trude khi phan cong xu ly van ban. Thua lenh Chu 
tich Uy ban nhan dan ky mot so van ban theo quy dinh va phan cong cua Chu tich 
Uy ban nhan dan phudng.

\ r r \ •>

8. Lam dau mdi cung cap thong tin chinh thuc ve boat dong cua Uy ban 
nhan dan, Chu tich Uy ban nhan dan phudng cho co quan bao chi va cong dan, to 
chuc, doanh nghiep tren dia ban theo phan cong cua Chu tich Uy ban nhan dan 
phudng. Chiu trach nhiem quan tri npi dung Trang thong tin dien tu cua phudng.

9. Giai quyet mot so cong viec cu the khac do Chu tich hoac Pho Chu tich 
Uy ban nhan dan phudng giao.

10. Thuc hien cac trach nhiem, pham vi, each thuc giai quyet cong viec cua 
Uy vien Uy ban nhan dan phudng quy dinh tai Dieu 6 Quy che nay.

Dieu 9. Trach nhiem, pham vi giai quyet cong viec cua cong chuc 
chuyen mon thuoc Uy ban nhan dan phuong va Truong khu pho

1. Cong chuc cd trach nhiem thuc hien nhiem vu chuyen mon theo vj tri viec 
lam va theo phan cong; chiu trach nhiem trude Uy ban nhan dan phudng, Chu tjch, 
Phd Chu tich Uy ban nhan dan phudng va ngudi dung dau co quan chuyen mon, to 
chuc hanh chinh khac cua Uy ban nhan dan phudng ve ket qua thuc hien nhiem vu; 
thudng xuyen lam viec, xu ly cong viec tren mdi trudng dien tu, tru trudng hap 
cong viec thuoc danh muc bi mat nha nude; tuan thu quy trinh ndi bo, quy trinh 
dien tu va quy djnh ve bao mat thong tin.

2. Trudng khu phd cd trach nhiem phdi hop, hd tro Uy ban nhan dan, Chu 
tich Uy ban nhan dan phudng trong to chuc boat dong cua khu phd; to chuc thuc 
hien nhiem vu cong tac tren dja ban; tuyen truyen, van dong Nhan dan thuc hien 
chinh sach, phap luat, tham gia cac lap tap huan, nang cao trinh do de hudng dan, 
hd tro Nhan dan thuc hien thu tuc hanh chinh true tuyen, sir dung ung dung VNelD 
va cac nen tang so khac cua chinh quyen; tham gia boat dong cua To cong nghe so 
cong dong de hd trg Nhan dan; thudng xuyen bao cao tinh hinh cong viec vdi Uy 
ban nhan dan phudng, Chu tich Uy ban nhan dan phudng hoac co quan, to chuc, 
don vi phu trach; kip thdi de xuat vdi Chu tich Uy ban nhan dan phudng giai quyet 
kien nghi ciia cong dan, to chuc tren dja ban.

Dieu 10. Trach nhiem giai trinh trong boat dong cong vu
UBND phudng, Chu tjch, cac Phd Chu tjch UBND phudng, Uy vien UBND
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phirong, Lanh dao va cong chuc chuyen mon thuc hien trach nhiem giai trinh bao 
dam cong khai, minh bach, kip thai, day du, dung tham quyen; dung chuc nang, 
nhiem vu dugc giao; bao dam quyen yeu cau giai trinh cua to chuc, ca nhan theo 
quy dinh ciia phap luat; khong lam 16 bi mat nha nuoc, bi mat cong tac.

Dieu 11. Quan he phoi hop cong tac ciia Uy ban nhan dan phuong
t r

1. Uy ban nhan dan phuong phai giu moi lien he thuong xuyen va chiu sir 
lanh dao, chi dao cua Uy ban nhan dan tinh bao dam tinh thong nhat, thong suot 
cua nen hanh chinh nha nuoc.

2. Uy ban nhan dan phuong chiu sir lanh dao, chi dao cua Dang uy phuong, 
Dang uy UBND phuong trong thuc hien nhiem vu chinh trj 6 dia phuong; giu moi 
lien he thuong xuyen voi cac co quan cua Dang uy phuong trong cong tac.

3. Phoi hop chat che voi cac so, ban, nganh tinh trong cac nganh, ITnh vuc 
lien quan tren dia ban phuong; thuc hien bao cao dinh ky hoac khi co yeu cau. Phoi 
hop, huong dan, kiem tra boat dong cua cac don vi sir nghiep cong lap true thuoc, 
cac co quan, to chuc, doanh nghiep dong tren dia ban va duy tri quan he cong tac 
thuong xuyen voi khu pho trong viec trien khai chu truong, chinh sach cua Dang,

r y r o'

phap luat ciia Nha nuoc, nghj quyet cua Hoi dong nhan dan va quyet dinh cua Uy 
ban nhan dan.

4. Phoi hop chat che, thuong xuyen trao doi voi Thuong true Hoi dong nhan 
dan phuong trong viec chuan bi chuong trinh va noi dung lam viec cua ky hop Hoi 
dong nhan dan phuong; phien hop ciia Thuong true Hoi dong nhan dan phuong; 
cac bao cao, du thao Nghj quyet trinh Hoi dong nhan dan; chiu trach nhiem to chuc 
thuc hien nghj quyet ciia Hoi dong nhan dan phuong; nghien cuu giai quyet theo 
tham quyen cac kien nghj cua Hoi dong nhan dan, cac Ban, To dai bieu va dai bieu 
Hoi dong nhan dan phuong; tra loi chat van ciia dai bieu Hoi dong nhan dan 
phuong.

r t or

5. Phoi hop chat che voi Uy ban Mat tran To quoc Viet Nam phuong cham 
lo, bao ve quyen va loi ich chinh dang cua Nhan dan; tuyen truyen, giao due, van 
dong Nhan dan.

Uy ban nhan dan phuong va cac thanh vien Uy ban nhan dan phuong co 
trach nhiem giai quyet va tra loi cac kien nghj ciia Uy ban Mat tran To quoc Viet 
Nam phuong.

6. Phoi hop, trao doi thong tin voi Vien kiem sat nhan dan, Toa an nhan dan
> r r

khu vuc nam tren dja ban phuong trong viec dau tranh phong, chong toi pham, cac 
hanh vi vi pham Hien phap va phap luat, giu vung ky luat, ky cuong hanh chinh, 
tuyen truyen giao due phap luat; thuc hien cac muc tieu kinh te - phuong hoi va cac 
chii truong, chinh sach ciia Dang, Nha nuoc.

7. Phoi hop, tao dieu kien de cac doanh nghiep, to chuc, co so kinh doanh, 
ca nhan tren dja ban co moi truong dau tu, kinh doanh thuan loi, an toan va cong 
bang, tao dieu kien thuc day phat trien kinh te - xa hoi.

Chuong III
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TRACH NHIEM, QUY TRINH GlAl QUYET HO SO, CONG VIEC

Dieu 12. Ho so' trinh Uy ban nhan dan phuong va Chii tich Uy ban nhan 
dan phuong giai quyet cong vice

Ho so trinh Uy ban nhan dan phuong va Chu tich Uy ban nhan dan phuong 
giai quyet cong viec dupe tao lap, gui va xu ly tren He thong quan ly van ban va 
dieu hanh, bao gom:

1. To trinh du thao van ban, du an, de an, bao cao, tai lieu (sau day goi tat la 
du thao van ban, du an, de an) phai the hien rd sir can thiet, can cu ban hanh, noi 
dung chinh cua du thao van ban, du an, de an va cac y kien con khac nhau (neu 
co); dupe ngudi co tham quyen ky trinh theo quy dinh cua phap luat.

Truong hop con y kien khac nhau, Van phong co trach nhiem tong hop, bao 
cao Chu tich Uy ban nhan dan phuong, Pho Chii tjch Uy ban nhan dan phuong phu 
trach du thao van ban, du an, de an. Chii tich Uy ban nhan dan quyet dinh viec dua 
npi dung ra thao luan tap the tai phien hop Uy ban nhan dan phuong de quyet dinh 
theo da so hoac ket luan xu ly theo tham quyen.

2. Du thao van ban, du an, de an.

3. Van ban tham dinh cua co quan chuyen mon lien quan (doi vdi van ban 
quy pham phap luat).

r r X r • • t r 0 r • \ • o •4. Bao cao tong hop y kien tham gia ciia cac co quan, to chuc, don vi va giai 
trinh tiep thu ciia co quan, to chuc, don vi chii tri soan thao du thao van ban, du an, 
de an.

5. Van ban tham gia y kien ciia cac co quan, to chuc, don vi co lien quan.

6. Cac tai lieu can thiet khac (neu co).

Dieu 13. Ra soat ho so dir thao van ban, dir an, de an triroc khi trinh Uy 
ban nhan dan phuong, Chii tich Uy ban nhan dan phuong

1. Tat ca ho so dir thao van ban, du an, de an do co quan, to chuc chii tri 
soan thao triroc khi trinh Chii tich hoac Pho Chii tich Uy ban nhan dan phuong 
dupe gui qua Van phong va xu ly tren He thong dien tu, tru trudng hop van ban 
thupc danh muc bi mat nha nude. Van phong co trach nhiem ra soat ho so ve thii

X r y r 9\ ' ' ' • r •tuc, the thuc, hinh thuc van ban va bao dam tinh thong nhat ciia npi dung trude khi 
trinh. Viec tham dinh du thao nghi quyet cua Hpi dong nhan dan phuong, quyet 
dinh ciia Uy ban nhan dan phuong la van ban quy pham phap luat dupe thuc hien 
theo quy dinh ciia Luat Ban hanh van ban quy pham phap luat va cac van ban 
hudng dan thi hanh.

2. Khi nhan dupe ho so trinh, Van phong cd trach nhiem kiem tra thii tuc,
0 r y f ythe thuc, hinh thuc va tham quyen ban hanh van ban.

a) Trudng hop ho so do co quan, to chuc, don vi chii tri soan thao gui khdng 
dung quy dinh tai Dieu 21 Quy che nay, Van phong phai tra lai tren He thong quan 
ly van ban va dieu hanh trong thdi han sdm nhat phu hop vdi thdi han giai quyet 
ho so, nhung khdng qua 02 ngay lam viec ke tu ngay nhan hd so; dong thdi ghi rd
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yeu cau bo sung, hoan thien ho so theo quy djnh;

b) Truong hop ho so trinh khong bao dam ve the thuc, hinh thuc hoac noi
> r r

dung khong bao dam yeu cau chuyen mon, tinh thong nhat, Van phong tra lai tren 
He thong quan ly van ban va dieu hanh va huong dan cu the noi dung can chinh 
sua de co quan, to chuc, don vi chu tri soan thao hoan thien;

c) Truong hop giua co quan, to chuc, don vi chu tri soan thao va Van phong 
con y kien khac nhau, Van phong bao cao Chu tich Uy ban nhan dan phuong hoac 
Pho Chu tich Uy ban nhan dan phuong phu trach ITnh vuc xem xet, quyet djnh.

3. Co quan, to chuc, don vi co lien quan co trach nhiem phoi hop vdi Van 
phong tham gia y kien ve du thao van ban, du an, de an truoc khi trinh Uy ban 
nhan dan phuong, Chu tich Uy ban nhan dan phuong xem xet khi co yeu cau.

Dieu 14. Xu* ly ho so* trinh giai quyet cong viec va xem xet, thong qua du- 
thao van ban, dir an, de an

1. Chu tich Uy ban nhan dan phuong, Pho Chu tjch Uy ban nhan dan 
phuong xem xet, giai quyet cong viec va cho y kien chi dao xu ly true tiep tren He 
thong quan ly van ban va dieu hanh doi voi du thao van ban, du an, de an do co 
quan, to chuc, don vi trinh va y kien tham gia cua Van phong.

2. Doi voi cong viec co noi dung khong phuc tap, trong thdi han 02 ngay 
lam viec ke tu khi nhan ho so trinh, Chu tich, Pho Chu tich Uy ban nhan dan 
phuong phai cho y kien giai quyet hoac ky ban hanh. Doi voi cong viec co noi 
dung phuc tap, can dua ra thao luan tai cuoc hop hoac trinh Uy ban nhan dan 
phuong xem xet, quyet djnh, Chu tjch, Pho Chu tjch Uy ban nhan dan phuong giao

r •} ro

Van phong phoi hop voi co quan, to chuc, don vj chu tri bo tri thdi gian va chuan 
bj noi dung lam viec.

3. Khi du thao van ban, du an, de an da dupe Chu tjch, Pho Chu tjch Uy ban 
nhan dan phuong cho y kien giai quyet, Van phong phoi hop vdi co quan, to chuc, 
don vj chu tri hoan chinh de trinh Chu tjch, Pho Chu tjch Uy ban nhan dan phuong 
ky ban hanh. Toan bo van ban ciia Uy ban nhan dan, Chu tjch Uy ban nhan dan 
phuong (tru van ban thuoc danh muc bi mat nha nude) dupe ban hanh dudi dang 
van ban dien tu, co ky so cua ngudi co tham quyen va phat hanh ngay tren he 
thong.

Dieu 15. Quy trinh xtr ly dir thao van ban quy pham phap luat
Quy trinh xu ly du thao van ban quy pham phap luat bao gom du thao Nghj 

quyet cua Hpi dong nhan dan phuong, du thao Quyet djnh cua Uy ban nhan dan 
phuong thuc hien theo quy djnh ciia phap luat ve ban hanh van ban quy pham phap 
luat va cac quy djnh sau:

> r y

1. Xu ly ho so du thao Nghj quyet cua Hpi dong nhan dan phuong, du thao 
Quyet djnh cua Uy ban nhan dan phuong:

a) Doi vdi du thao van ban day du ho so, thu tuc, dieu kien trinh va khong 
con y kien khac nhau thi Van phong tham djnh, ra soat ve quy trinh, thu tuc, tham 
quyen xu ly va tham muu tong hop ve noi dung (sau day gpi la y kien tham dinh,
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\ r \ /\a \ r a*ra soat), trinh Uy ban nhan dan phuang xem xet, quyet dinh;

b) Doi vai dir thao van ban chira du ho so, chua dung quy trinh, thu tuc thi 
Van phong gui van ban de nghi co quan, to chuc chu tri soan thao bo sung, hoan 
thien theo quy dinh;

c) Doi voi dir thao van ban day du ho so, thu tuc, dieu kien trinh nhung con 
y kien khac nhau ve nhung van de Ion thuoc noi dung cua dir thao:

Neu co quan, to chuc chii tri soan thao da chu tri, phoi hop voi cac co quan,
9 r r r

to chuc, don vi, ca nhan con co y kien khac nhau ma chua thong nhat dugc thi Pho 
Chii tjch Uy ban nhan dan phuang dirge giao phu trach chii tri hoac phan cong lanh 
dao Van phong chii tri cuoc hgp voi dai dien lanh dao co quan, to chuc chu tri soan 
thao va cac co quan, to chuc, don vi, ca nhan lien quan de thao luan, lam r5, thong 
nhat truoc khi trinh Uy ban nhan dan phuang.

Truong hgp khong thong nhat y kien, Van phong tong hgp day du y kien con 
khac nhau, trinh Chii bch Uy ban nhan dan phuang, Pho Chii tich Uy ban nhan dan 
phuang phu trach xem xet, quyet dinh;

d) Chii tich Uy ban nhan dan phuang, Pho Chii tich Uy ban nhan dan 
phuang phu trach co y kien vao Phieu trinh giai quyet cong viec.

2. Xem xet thong qua du thao Nghi quyet ciia Hoi dong nhan dan phuang, 
du thao Quyet dinh cua Uy ban nhan dan phuang:

9 f

a) Truang hgp du thao van ban dua ra thao luan va bieu quyet tai phien hgp
9 r r

Uy ban nhan dan phuang, ngay sau khi ket thiic phien hgp, can cu quyet djnh ciia 
Uy ban nhan dan phuang, ca quan, to chuc chii tri soan thao chii tri, phoi hgp vai 
Van phong va cac ca quan, to chuc, dan vi, ca nhan lien quan tiep thu, giai trinh y 
kien thanh vien Uy ban nhan dan phuang, hoan thien du thao, trinh Chii tich Uy 
ban nhan dan phuang xem xet;

b) Truang hgp gui phieu ghi y kien, phieu bieu quyet dien tu den thanh vien 
Uy ban nhan dan phuang:

Van phong chii tri, phoi hgp vai ca quan, to chuc chii tri soan thao xac dinh 
nhung noi dung can lay y kien; gui phieu kem theo toan bo ho so den cac thanh 
vien Uy ban nhan dan phuang va dugc xu ly tren moi truang dien tu de cac thanh 
vien Uy ban nhan dan phuang bieu quyet, tru truang hgp ho sa co ngi dung thuoc 
bi mat nha nuac thi thuc hien theo quy dinh ve bao ve bi mat nha nuac va mot so 
truang hgp khac theo chi dao cua Chii tich hoac Pho Chii tich Uy ban nhan dan 
phuang phu trach.

Truang hgp da so thanh vien Uy ban nhan dan phuang thong qua va khong 
con y kien khac nhau. Van phong phoi hgp vai ca quan, to chuc, dan vi chii tri 
soan thao hoan thien du thao, trinh Chii tich Uy ban nhan dan phuang xem xet.

Truang hgp da so thanh vien Uy ban nhan dan phuang thong qua nhung van 
con thanh vien Uy ban nhan dan phuang co y kien khac nhau thi Van phong 
chuyen ngay cac y kien ciia thanh vien Uy ban nhan dan phuang den ca quan, to 
chuc chii tri soan thao de tiep thu, giai trinh, hoan thien, bao cao Chii tich Uy ban
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nhan dan phirdng. Trirdng hop ca quan, to chuc chu tri soan thao co y kien bao 
liru, Van phong tong hop, bao cao Chu tich Uy ban nhan dan phirong xem xet, 
quyet dinh hoac to chuc hop voi thanh vien Uy ban nhan dan phuong con co y kien 
khac nhau.

Trudng hgp chua dugc da so thanh vien Uy ban nhan dan phuong thong qua, 
Van phong chuyen cac y kien thanh vien Uy ban nhan dan phuong den co quan, to 
chuc chu tri soan thao de tiep tuc xu ly, bao cao Chu tich Uy ban nhan dan phuong 
xem xet, quyet dinh.

Dieu 16. Tham quyen ky van ban
1. Chu tich Uy ban nhan dan phuong ky cac van ban sau day:

a) Quyet dinh ciia Uy ban nhan dan phuong; to trinh, bao cao, van ban hanh 
chinh ciia Uy ban nhan dan phuong gui co quan nha nuoc cap tren, Dang uy 
phuong, Dang uy UBND phuong va Hoi dong nhan dan phuong;

b) Cac quyet dinh, van ban hanh chinh khac thuoc tham quyen theo quy dinh 
cua phap luat.

2. Pho Chii tich Uy ban nhan dan ky thay Chu tjch Uy ban nhan dan phuong 
nhung van ban thuoc ITnh vuc dupe phan cong phu trach. Khi Chu tich Uy ban 
nhan dan phuong di vang thi 01 Pho Chu tich Uy ban nhan dan phuong dupe Chu 
tich Uy ban nhan dan phuong phan cong dieu hanh boat dong cua Uy ban nhan dan 
phuong dupe ky thay Chu tich Uy ban nhan dan cac van ban thuoc tham quyen cua 
Chu tich Uy ban nhan dan phuong.

3. Chanh Van phong ky thua lenh Chu tich Uy ban nhan dan phuong van 
ban thong bao ket luan cua Chii tich, Pho Chii tjch Uy ban nhan dan tai phien hop 
Uy ban nhan dan phuong va cac van ban, giay to khac theo phan cong cua Chii tich 
Uy ban nhan dan phuong.

4. Thuc hien ky so de bao dam giai quyet cong viec nhanh chong, kjp thbi, 
moi luc, moi noi.

Dieu 17. Phat hanh, cong bo van ban
1. Van phong co trach nhiem phat hanh van ban cua Hoi dong nhan dan, 

Thuong true Hoi dong nhan dan, cac Ban cua Hoi dong nhan dan phuong, Uy ban 
nhan dan phuong va Chii tich Uy ban nhan dan phuong theo quy dinh ciia Chinh 
phii ve cong tac van thu.

2. Van ban quy pham phap luat do Hoi dong nhan dan, Uy ban nhan dan 
phuong ban hanh phai dupe cong khai kip thbi, day du tren Trang thong tin dien tu 
ciia phuong va thong tin tren phuong tien thong tin dai chung b dia phuong theo 
quy dinh ciia Luat Ban hanh van ban quy pham phap luat va van ban hubng dan thi 
hanh, trir trubng hop thuoc danh muc bi mat nha nuoc; dong thbi gui dang tai tren 
he thong Cong bao dien tu tinh theo quy dinh.

3. Van ban do Uy ban nhan dan phuong, Chii tich Uy ban nhan dan phuong 
ban hanh phai dupe phan loai, luu tru khoa hoc va cap nhat kip thbi. Viec luu tru 
ho so, tai lieu dupe thuc hien dong thbi bang ban giay dbi voi loai van ban quy
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pham phap luat co yeu can va bang ho so dien tu tren he thong luu tru cua co quan, 
bao dam an toan, bao mat va thuan tien trong tra cuu.

4. Chanh Van phong co trach nhiem to chu’c quan ly, cap nhat, luu tru va 
khai thac van ban phat hanh, van ban den cua Hoi dong nhan dan, Uy ban nhan dan 
phudng; thuc hien viec luu tru van ban theo quy dinh cua phap luat ve van thu, luu 
tru, Quy che lam viec cua Hoi dong nhan dan phudng va Quy che lam viec cua Uy 
ban nhan dan phudng.

Dieu 18. Kiem tra viec thi hanh van ban
^ a/v ^ r r •aaa 7 ^1. Chu tich Uy ban nhan dan phudng cd trach nhiem to chuc, chi dao thudng 

xuyen cdng tac tu kiem tra hoac kiem tra chuyen de viec thi hanh van ban tai dja 
phuong; quyet dinh xu ly hoac phan cdng Phd Chu tich Uy ban nhan dan phudng 
xu ly theo quy dinh; bao cao co quan cd tham quyen xu ly van ban trai phap luat; 
sua ddi, bd sung quy dinh khdng con phu hop; cdng khai ket qua kiem tra, xu ly 
tren Trang thong tin dien tu cua phudng theo quy djnh cua phap luat.

7 7

2. Phd Chu tich Uy ban nhan dan phudng kiem tra viec thi hanh van ban 
thong qua lam viec true tiep vdi co quan, to chuc, don vi thude ITnh vuc dugc phan 
cdng phu trach; kip thdi chan chinh vi pham ve ky cuong, ky luat hanh chinh, nang 
cao trach nhiem thi hanh van ban; xu ly ddi vdi van ban trai phap luat, kjp thdi sua 
ddi, bd sung nhung quy djnh khdng con phu hop trong ITnh vuc dugc Chu tich Uy 
ban nhan dan phudng phan cdng.

3. Ngudi dung dau co quan, to chuc, don vi cd trach nhiem thudng xuyen tu 
kiem tra viec thi hanh van ban; kip thdi bao cao, kien nghi Chu tich, Phd Chu tich

7 7 >

Uy ban nhan dan phudng phu trach ITnh vuc xu ly theo tham quyen van ban trai 
phap luat, sua ddi, bd sung quy dinh khdng con phu hop thude ITnh vuc tham muu, 
quan ly.

4. Co quan, to chuc thude Uy ban nhan dan phudng, theo phan cdng cua Chu 
tich Uy ban nhan dan phudng, cd trach nhiem tham muu, giup Uy ban nhan dan 
phudng thuc hien quan ly nha nude ve cdng tac kiem tra, xu ly van ban quy pham 
phap luat tai dia phuong theo chuc nang, nhiem vu dugc giao.

Chuo’ng IV
CHUONG TRINH CONG TAC CUA UY BAN NHAN DAN PHU’O'NG

Dieu 19. Cac loai chuong trinh cdng tac
1. Chuong trinh cdng tac bao gdm chuong trinh cdng tac nam, quy, thang va

tuan.
2. Ndi dung chuong trinh cdng tac
a) Chuong trinh cdng tac nam ciia Uy ban nhan dan phudng gdm hai phan: 

Phan thu nhat the hien cac dinh hudng, muc tieu, nhiem vu va giai phap trpng tarn 
cua Uy ban nhan dan phudng tren cac ITnh vuc; Phan thu hai bao gdm ndi dung cac 
phien hgp thudng ky va cac du thao van ban, du an, de an can trinh Uy ban nhan 
dan phudng, Chu tich Uy ban nhan dan phudng xem xet, quyet dinh theo tham



20

quyen hoac trinh Hoi dong nhan dan phirdng, Uy ban nhan dan tinh, Chu tich Uy 
ban nhan dan tinh trong nam;

•>
b) Chuong trinh cong tac quy la cu the hoa chuong trinh cong tac nam dirge 

quy dinh thirc hien trong timg quy va nhung cong viec bo sung, dieu chinh can giai 
quyet trong quy; noi dung phien hop thirbng ky cua Uy ban nhan dan phudng, 
danh muc cac dir thao van ban, dir an, de an can ban hanh trong quy;

9

c) Chuong trinh cong tac thang la cu the hoa chuong trinh cong tac quy dugc 
quy dinh thuc hien trong tung thang cua quy va nhung cong viec bo sung, dieu 
chinh can giai quyet trong thang; noi dung phien hop thubng ky cua Uy ban nhan 
dan phudng, danh muc cac du thao van ban, du an, de an can ban hanh trong 
thang;

\ * r \ \ •d) Chuong trinh cong tac tuan gom cac cong viec cua Chu tich va cac Pho 
Chu tich Uy ban nhan dan phudng giai quyet theo tung ngay trong tuan, dugc cong 
khai tren Trang thong tin dien tu cua phudng.

Dieu 20. Trinh tu* xay dung chuong trinh cong tac
1. Xay dung chuong trinh cong tac nam
a) Cham nhat ngay 25 thang 11 hang nam, co quan, to chuc, don vi thuoc Uy 

ban nhan dan phudng gui Van phdng danh muc cac du thao van ban, du an, de an 
can trinh Uy ban nhan dan phudng, Chii tich Uy ban nhan dan phudng hoac trinh 
Hoi dong nhan dan phudng, Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh 
ban hanh trong nam sau;

b) Van phdng co trach nhiem tong hgp, xay dung du thao chuong trinh cong 
tac nam sau cua Uy ban nhan dan phudng trong thdi han 05 ngay lam viec va gui 
cac co quan, to chuc, don vi co lien quan de tham gia y kien;

c) Trong thdi han 05 ngay lam viec ke tu ngay nhan dugc du thao chuong 
trinh cong tac nam sau cua Uy ban nhan dan phudng do Van phdng gui, co quan,

t r r \ 9

to chuc dugc lay y kien tra loi bang van ban, gui lai Van phdng de hoan chinh du 
thao, trinh Chu tich Uy ban nhan dan phudng xem xet, bao cao Uy ban nhan dan

r

phudng tai phien hgp thudng ky cudi nam;
9 9

d) Trong thdi han 03 ngay lam viec, ke tu ngay Uy ban nhan dan phudng 
thong qua, Van phdng trinh Chu tich Uy ban nhan dan phudng phe duyet, gui den 
cac Uy vien Uy ban nhan dan, co quan, to chuc, don vi thude Uy ban nhan dan 
phudng de to chuc thuc hien, bao cao co quan nha nude cap tren theo quy dinh va 
cong khai tren Trang thong tin dien tu ciia phudng de Nhan dan theo doi, giam sat.

2. Xay dung chuong trinh cong tac quy
9rX* 9 • f fa) Cham nhat ngay 20 cua thang cudi quy, co quan, to chuc, don vi cd trach 

nhiem gui Van phdng bao cao danh gia ket qua thuc hien chuong trinh cong tac 
quy va ra soat, de xuat ndi dung can dieu chinh, bd sung vao chuong trinh cong tac 
quy sau cua Uy ban nhan dan phudng;

9

b) Van phdng cd trach nhiem tong hop, xay dung chuong trinh cong tac quy sau 
cua Uy ban nhan dan phudng, trinh Chu tich Uy ban nhan dan phudng quyet dinh;
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c) Cham nhat ngay 25 cua thang cuoi quy (truang hop trung vao ngay nghi 
thi tinh la ngay lam viec lien ke triroc do), Van phong phai gui Chuong trinh cong 
tac quy sau cho cac thanh vien Uy ban nhan dan phuong, ngudi dung dau co quan, 
to chuc, don vj thuoc Uy ban nhan dan phuong, co quan, to chuc, dan vi, ca nhan 
de trien khai thuc hien va bao cao co quan nha nuoc cap tren theo quy dinh.

3. Xay dung chuong trinh cong tac thang

a) Cham nhat ngay 20 hang thang, ngudi dung dau co quan, to chuc, don vi 
can cu tien do chuan bi du thao van ban, dir an, de an trong chuong trinh cong tac 
quy, cac van de ton dong hoac mdi phat sinh de xay dung chuong trinh cong tac 
thang sau ciia co quan, to chuc, don vj va gui Van phdng;

b) Van phdng tong hop chuong trinh cong tac thang cua Uy ban nhan dan 
phuong, phan theo tung ITnh vuc do Chu tich va cac Phd Chu tich Uy ban nhan dan 
phuong phu trach trinh Chu tich Uy ban nhan dan phuong quyet dinh;

c) Cham nhat ngay 25 hang thang (trudng hop trung vao ngay nghi thi tinh 
la ngay lam viec lien ke trudc do), Van phdng phai gui Chuong trinh cong tac 
thang cho cac thanh vien Uy ban nhan dan phuong, ngudi dung dau co quan, to 
chuc, don vi thuoc Uy ban nhan dan phuong, co quan, to chuc, don vi, ca nhan de 
trien khai thuc hien va bao cao co quan nha nude cap tren theo quy djnh.

4. Xay dung chuong trinh cong tac tuan

Can cu chuong trinh cong tac thang va chi dao cua Chu tich, Phd Chu tich 
Uy ban nhan dan phuong, Van phdng xay dung Lich cong tac tuan sau cua Chu 
tich, Phd Chu tich Uy ban nhan dan, trinh Chu tich Uy ban nhan dan phuong quyet 
djnh cham nhat ngay tlnV Sau cua tuan trudc va thong bao cho co quan, to chuc, 
don vi ca nhan cd lien quan de thuc hien va bao cao co quan nha nude cap tren 
theo quy dinh.

5. Viec dang ky, tong hop, xay dung va phe duyet chuong trinh cong tac 
nam, quy, thang, tuan cua Uy ban nhan dan phuong dupe thuc hien tren He thong 
quan ly van ban va dieu hanh. Van phdng tham muu Uy ban nhan dan phuong xay 
dung, dieu chinh va don doc thuc hien chuong trinh cong tac.

Viec dieu chinh chuong trinh cong tac do Chu tich Uy ban nhan dan phuong 
quyet dinh; Van phdng thong bao kip thdi tren He thong quan ly van ban va dieu 
hanh hoac bang hinh thuc khac de cac Uy vien Uy ban nhan dan, ngudi dung dau 
co quan, to chuc, don vj cd lien quan biet, thuc hien.

6. Trong qua trinh xay dung chuong trinh cong tac, Van phdng cd trach 
nhiem phdi hop vdi Van phdng Dang uy phuong de bao dam khdng chdng cheo 
boat dong giua Ban Thudng vu Dang uy, Thudng true Hoi dong nhan dan va Uy 
ban nhan dan phuong, Chu tjch, Phd Chu tjch Uy ban nhan dan phuong.

7. Uy vien Uy ban nhan dan phuong, ngudi dung dau co quan, to chuc, don 
vj thuoc Uy ban nhan dan phuong trong pham vi trach nhiem dupe giao cd trach 
nhiem thuc hien day du cac cong viec thuoc chuong trinh cong tac cua Uy ban 
nhan dan phuong; trudng hop dpt xuat can thay ddi npi dung hoac tham gia xem
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ban nhan dan phirang quyet dinh.
Dieu 21. Theo doi, danh gia ket qua thuc hien chuong trinh cong tac
1. Ngirai dung dau ca quan, to chuc, dan vj thuoc Uy ban nhan dan phuang 

co trach nhiem chi dao thuong xuyen cap nhat tien do, ket qua thuc hien nhiem vu 
duoc giao tren He thong quan ly van ban va dieu hanh. Dinh ky hang thang, quy va 
nam, can cu chuang trinh cong tac cua Uy ban nhan dan phuang da dugc phe 
duyet, ca quan, to chuc, dan vi thuoc Uy ban nhan dan phuang co trach nhiem ra 
soat, kiem diem, danh gia ket qua thuc hien phan cong viec thuoc pham vi phu 
trach; thong bao Van phong ket qua xu ly cac du thao van ban, du an, de an dugc 
giao chu tri; bao cao cac du thao van ban, du an, de an con ton dgng, giai trinh ly 
do, bien phap xu ly tiep theo va kien nghi dieu chinh, bo sung vao chuang trinh 
cong tac ky tai cua Uy ban nhan dan phuang.

2. Van phong theo doi, don doc, tong hop, trinh Chu tich Uy ban nhan dan 
phuang quyet dinh viec dieu chinh, bo sung chuang trinh cong tac, bao dam phu 
hgp vai yeu cau chi dao, dieu hanh; dinh ky thang, quy va hang nam bao cao Uy 
ban nhan dan phuang ket qua thuc hien chuang trinh cong tac.

3. Pho Chu tich Uy ban nhan dan phuang dugc phan cong phu trach du thao 
van ban, du an, de an co trach nhiem chi dao cac ca quan, to chuc, don vi trien 
khai thuc hien theo chuang trinh, ke hoach da dugc phe duyet.

Dieu 22. Chuan bj dir thao van ban, dir an, de an trinh Uy ban nhan dan 
phuang, Chu tjch Uy ban nhan dan phuang

1. Tren ca sa chuang trinh, ke hoach cong tac cua Uy ban nhan dan phuang, 
ngudi dung dau ca quan, to chuc, dan vj chu tri lap du thao van ban, du an, de an. 
Du thao van ban, du an, de an phai xac djnh ro so thu tu, ten van ban, du an, de an, 
noi dung chinh, ca quan, to chuc, dan vi chu tri, ca quan, to chuc phoi hgp, tien do 
thuc hien va thdi gian trinh.

2. Ngudi dung dau ca quan, to chuc, dan vi chu tri soan thao du thao van 
ban, du an, de an co trach nhiem to chuc xay dung noi dung bao dam dung the 
thuc, thu tuc, trinh tu soan thao; lay y kien tham gia va y kien tham dinh cua ca 
quan, to chuc, dan vi co lien quan; bao dam thdi han trinh theo quy dinh. Truong 
hgp can dieu chinh ngi dung, pham vi hoac thdi han trinh, ngudi dung dau ca 
quan, to chuc, dan vi chu tri soan thao phai bao cao Chu tich Uy ban nhan dan 
hoac Pho Chu tich Uy ban nhan dan phudng phu trach ITnh vuc xem xet, quyet 
djnh.

• /\ r • ' r r "* • • • »A9Viec lay y kien gop y, tham dinh dugc thuc hien qua mdi trudng dien tu. Ca 
quan, to chuc, don vi dugc lay y kien tra Idi bang van ban dien tu co ky so trong 
thdi han yeu cau.

3. Doi vdi du thao van ban quy pham phap luat, viec lay y kien phai tuan thu 
quy dinh cua Luat Ban hanh van ban quy pham phap luat va cac van ban hudng 
dan thi hanh. Ngudi dung dau ca quan, to chuc, dan vi dugc yeu cau tham gia y 
kien ve du thao van ban, du an, de an co lien quan den ITnh vuc quan ly cua ca
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quan, to chuc, dan vi minh co trach nhiem tra Idi bang van ban theo dung npi 
dung, thai ban yen can va chin trach nhiem ve y kien tham gia.

4. Chanh Van phong co trach nhiem giup Chu tich, Pho Chu tich Uy ban 
nhan dan phirang theo doi, don doc viec chuan bi dir thao van ban, dir an, de an 
trinh Uy ban nhan dan phubng, Chu tich Uy ban nhan dan phirang.

ChuongV
CHE DO HOI HOP, TIER KHACH, DI CONG TAC VA THONG TIN

BAO CAO

Dieu 23. Phien hop Uy ban nhan dan phirang
1. Uy ban nhan dan phirang hop thuang ky moi thang mot lan; hop giao 

ban theo quyet dinh cua Chu tich Uy ban nhan dan phubng; truang hop can thiet 
co the to chuc phien hop dot xuat hoac chuyen de. Viec hop dirge thuc hien true 
tiep, true tuyen hoac ket hop true tiep va true tuyen vai ca quan cap tren, khu pho 
va co quan co lien quan.

2. Viec lay y kien thanh vien Uy ban nhan dan phubng bang hinh thuc dien
9

tu cb the dugc thuc hien thay cho phien hop trong cac truang hap sau day:
a) Noi dung cbng viec cap bach can phai giai quyet ngay;
b) Noi dung cbng viec khbng can thiet phai to chuc thao luan tap the;

> \ r 9

c) Hb so, tai lieu da dugc gui day du den cac thanh vien Uy ban nhan dan 
phubng va khbng cb y kien khac nhau ve noi dung hb so, tai lieu;

d) He thong ky thuat dap ung dieu kien bao dam an toan, bao mat thong tin 
va luu trir dir lieu theo quy dinh cua phap luat.

3. Viec to chuc hop true tuyen hoac ket hgp giua hinh thuc true tiep va true 
tuyen dugc thuc hien theo trinh tu, thu tuc sau day:

a) Chu tich Uy ban nhan dan phubng quyet dinh hinh thuc, thanh phan, nbi 
dung, thbi gian, dia diem (neu cb) va he thong ky thuat su dung de to chuc hgp 
true tuyen;

b) Van phbng cb trach nhiem chuan bi tai lieu, gui giay mbi va tai lieu hop 
den cac thanh vien va dai bieu tham du; bao dam dubng truyen, thiet bj, he thong 
am thanh, hinh anh, bao mat dir lieu trong subt thbi gian hop;

c) Cac thanh vien Uy ban nhan dan phubng cb trach nhiem dang nhap, kiem 
tra ket nbi, tham du day du, phat bieu y kien, bieu quyet theo quyen han; truang

/ 9 /

hgp vang mat phai bao cao va dugc Chu tich Uy ban nhan dan phubng chap thuan;
d) Trong qua trinh hop, ngubi chu tri cb quyen dieu hanh, ket luan, lay y 

kien bieu quyet; thu ky cube hop chiu trach nhiem lap bien ban, xac nhan ket qua 
bieu quyet va luu tru cung vai du lieu phien hop;

d) Viec luu tru bien ban, dir lieu hinh anh, am thanh va cac tai lieu phat sinh 
trong phien hop true tuyen dugc thuc hien theo quy dinh cua phap luat ve van thu, 
luu tru, bao dam an toan, bao mat thong tin va gia tri chung cu dien tu.
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y r •>

1. Van phong co trach nhiem tham mini, de xuat Chu tich Uy ban nhan dan
r ^

phuong quyet dinh noi dung, thbi gian, chuong trinh va thanh phan du hop.
2. Ca quan, to chuc, dan vi chu tri soan thao de an, van ban co trach nhiem 

gui ho so de Chu tich hoac Pho Chu tich Uy ban nhan dan phuong phu trach ITnh 
vuc xem xet, quyet dinh viec dua ra phien hop Uy ban nhan dan phuong.

3. Van phong co nhiem vu:
a) Kiem tra, tong hap cac ho so, de an, van ban trinh phien hop;
b) Chuan bi chuang trinh phien hop, du kien thanh phan phien hop trinh Chu 

tich Uy ban nhan dan phuong quyet dinh; chuan bi cac dieu kien phuc vu phien 
hop. Cham nhat 03 ngay lam viec truac ngay hop, trinh Chu tich Uy ban nhan dan 
phuong quyet dinh noi dung, chuang trinh, ho so de an, van ban, thai gian va 
thanh phan du hop, dong thai thong bao cho cac Uy vien Uy ban nhan dan. Truong 
hap ho so, de an, van ban chua dat yeu cau, Chu tich Uy ban nhan dan phuong 
quyet dinh hoan dua ra phien hop de chi dao hoan thien;

c) Don doc nguai dung dau cac co quan, to chuc, dan vi thuoc Uy ban nhan 
dan phuong chu tri gui ho so trinh va cac tai lieu lien quan;

d) Gui chuang trinh, thai gian hop va tai lieu cho cac thanh vien Uy ban 
nhan dan phuong cham nhat 02 ngay lam viec truac ngay bat dau phien hop, tru 
truang hap hop dot xuat, cap bach. Tai lieu phai dugc gui qua moi truang dien tu, 
tru truang hop ho so, tai lieu thuoc danh muc bi mat nha nuac. Truang hap thay 
doi ngay, gia hop, Van phong thong bao ngay cho thanh vien Uy ban nhan dan

9

phuong va cac dai bieu dugc moi.
Dieu 25. Thanh phan dir phien hop Uy ban nhan dan phuong
1. Chu tich Uy ban nhan dan phuong chu tri phien hgp, bao dam thuc hien

> 9

dung noi dung, chuang trinh va quy dinh ve phien hgp. Truang hgp Chii tich Uy 
ban nhan dan phuong vang mat, 01 Pho Chii tich Uy ban nhan dan phuong dugc 
Chu tich Uy ban nhan dan phuong phan cong chii tri phien hgp.

2. Chii tich va cac Pho Chii tich Uy ban nhan dan phuong dieu hanh viec 
thao luan tung du thao van ban, du an, de an trinh Uy ban nhan dan phuong theo 
ITnh vuc dugc phan cong phu trach.

3. Cac Uy vien Uy ban nhan dan phuong co trach nhiem tham du day dii cac 
phien hgp. Truong hgp vang mat phai dugc sir dong y cua Chu tga phien hgp va co 
the uy quyen cho cap pho dir hgp thay; Uy vien Uy ban nhan dan phuong uy quyen 
chiu trach nhiem ve y kien phat bieu ciia ngubi dugc liy quyen.

4. Phien hgp Uy ban nhan dan phuong chi dugc tien hanh khi co it nhat hai 
phan ba tong so thanh vien ciia Uy ban nhan dan phuong tham du.

5. Khach moi tham du phien hgp Uy ban nhan dan phuong:
a) Dai dien Ban Thubng vu Dang liy phuong;

• • • 'b) Dai dien Thubng true Hoi dong nhan dan phuong;
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c) Chu tjch Uy ban Mat tran To quoc Viet Nam phirbng, dai dien cac Ban 
cua Hoi dong nhan dan phirdng khi ban ve cac van de co lien quan;

d) Ngubi dung dau cac co quan, to chuc, don vj thuoc Uy ban nhan dan tinh 
va don vi nganh doc cua trung uong dong tren dja ban phudng khi ban ve cac van 
de lien quan;

d) Truong khu pho khi ban ve cac van de lien quan.
Dieu 26. Trinh tir phien hop Uy ban nhan dan phuong

r v

1. Chanh Van phong bao cao so thanh vien Uy ban nhan dan phuong co mat, 
vang mat, nhirng ngubi du hop thay, dai bieu mbi, nbi dung va chuong trinh phien 
hop.

*> • X X • /N2. Chu toa dieu hanh phien hop.
3. Uy ban nhan dan phuong thao luan tung du thao van ban, dir an, de an 

theo trinh tu sau:
a) Ngubi dung dau co quan, to chuc, don vi chu tri soan thao trinh bay tom 

tat nbi dung dir thao van ban, du an, de an; neu rb nhung van de can xin y kien cua 
Uy ban nhan dan phuong; thbi gian trinh bay do Chii toa phien hop quyet djnh;

*> or y

b) Cac thanh vien Uy ban nhan dan phat bieu y kien, neu ro nbi dung dong y 
hoac khbng dong y, nbi dung can lam rb, kien nghi dieu chinh, bb sung;

^b b'> o r x

c) Cac dai bieu tham dir phien hop phat bieu y kien theo de nghi cua Chu toa
phien hop;

d) Chanh Van phbng trinh bay bao cao tong hop y kien thanh vien Uy ban 
nhan dan phuong hoac y kien ciia Van phbng; neu rb y kien tung thanh vien Uy 
ban nhan dan, cac van de da thong nhat, cac van de dura thong nhat va kien nghi 
nbi dung can dim ra thao luan, quyet djnh;

d) Ngubi dung dau co quan, to chuc, don vj chu tri soan thao phat bieu y 
kien tiep thu, giai trinh nhirng van de chua rb, dura thong nhat va tra loi cac nbi 
dung cb lien quan;

e) Chii tjch hoac Phb Chu tjch Uy ban nhan dan chu tri viec thao luan, ket 
luan; cac thanh vien Uy ban nhan dan phuong bieu quyet. Dir thao van ban, dir an 
de an dupe thong qua khi cb qua nua tong so thanh vien Uy ban nhan dan phuong 
tan thanh; trubng hop con nbi dung chua rb, Chu toa de nghj Uy ban nhan dan

x v r

phuong chua thong qua va yeu can co quan, to chuc, don vj chu tri soan thao tiep 
tuc hoan thien.

4. Trubng hop can thiet, Chu tjch Uy ban nhan dan phuong yeu cau ngubi 
dung dau co quan, to chuc, don vj chii tri dir thao van ban, du an, de an bao cao bb 
sung ve cac van de cb lien quan ngoai cac nbi dung trong hb so da trinh.

5. Bieu quyet tai phien hop Uy ban nhan dan phuong:
a) Uy ban nhan dan phuong quyet djnh cac van de tai phien hop bang hinh 

thuc bieu quyet. Dai bieu du hop khbng phai la thanh vien Uy ban nhan dan 
phuong dirge quyen phat bieu y kien nhung khbng cb quyen bieu quyet. Thanh
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vien Uy ban nhan dan phubng co quyen bieu quyet tan thanh hoac khong tan 
thanh;

b) Bieu quyet co the duqc thuc hien bang hinh thuc bieu quyet cong khai, bo 
phieu kin hoac bieu quyet dien tu hoac hinh thuc phu hop khac theo quyet dinh cua 
Chu tich Uy ban nhan dan phudng;

c) Quyet dinh cua Uy ban nhan dan phudng duoc thong qua khi co qua nua 
tong so thanh vien bieu quyet tan thanh. Truong hop so phieu tan thanh va khong 
tan thanh bang nhau thi quyet dinh theo y kien cua Chu tich Uy ban nhan dan 
phudng;

d) Boi vbi van de cap bach hoac khong can thiet phai thao luan, bieu quyet 
true tiep tai phien hop, Chii tich Uy ban nhan dan quyet dinh viec lay y kien bang 
phieu ghi y kien. Viec bieu quyet bang phieu ghi y kien thuc hien theo quy dinh 
tai khoan 3, Bieu 3 cua Quy che nay. Chu tich Uy ban nhan dan phudng co trach 
nhiem thong bao ket qua bieu quyet bang phieu ghi y kien tai phien hop gan nhat 
cua Uy ban nhan dan phudng.

6. Chu toa phat bieu ket thuc phien hop.

7. Bien ban va thong bao ket qua phien hop:

a) Cac phien hop cua Uy ban nhan dan phudng phai duoc lap bien ban. Bien 
ban phai ghi day du y kien phat bieu, dien bien phien hop, y kien ket luan cua Chu 
toa hoac ket qua bieu quyet (neu co) va phai co chu ky xac nhan cua Chanh Van 
phdng; duoc luu giu trong ho so cua Uy ban nhan dan phudng theo quy dinh.

b) Sau mdi phien hop, Chanh Van phdng co trach nhiem ban hanh van ban 
thong bao y kien ket luan cua Chu toa phien hop, gui den cac thanh vien Uy ban 
nhan dan phudng, co quan, to chuc, don vi ca nhan co lien quan de biet va thuc 
hien; dong thdi, bao cao Ban Thudng vu cap uy, Hoi dong nhan dan cung cap.

Dieu 27. Cac cuoc hop cua Chu tjch Uy ban nhan dan phudng
1. Hop giao ban hang tuan cua Chii tich Uy ban nhan dan phudng vbi cac 

Phd Chu tich Uy ban nhan dan phudng.

2. Hop giai quyet cong viec de xu ly cong viec thudng xuyen va nhung cong 
viec phuc tap, cap bach, lien quan den nhieu nganh, nhieu ITnh vuc.

3. Hop giai quyet cong viec vdi ngudi dung dau cac co quan, to chuc, don vi 
thuoc Uy ban nhan dan phudng.

4. Hop tham muu, tu van vdi co quan, to chuc, don vi chu tri de an, van ban 
va dai dien cac co quan, to chuc, don vi co lien quan de nghe bao cao, y kien tu 
van, tham muu trubc khi quyet dinh giai quyet cong viec.

5. Hop dot xuat, hop chuyen de.
6. Hop tap huan, trien khai khi co chu truong, chinh sach mdi.

7. Hop so ket, tong ket.

Dieu 28. Hop giai quyet cong viec cua Chu tjch Uy ban nhan dan
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1. Hang tuan, Chu tich Uy ban nhan dan phuong to chuc hop voi nguoi dung
\ / r

dau co quan, to chuc, don vi de xem xet, giai quyet cong vice lien quan den tinh 
hinh thuc hien chu truong, chinh sach, ke hoa ch phat trien kinh te - phuong hoi va 
ngan sach cua phuong.

2. Khi can thiet, Chu tich, Pho Chu tich Uy ban nhan dan phuong hop voi co 
quan, to chuc, don vi thuoc ITnh vuc phu trach de kiem tra, nam tinh hinh, don doc 
thuc hien chuong trinh cong tac va chi dao xu ly van de phat sinh. Truong hop can 
thiet, Chu tich Uy ban nhan dan phuong tneu tap nguoi dung dau mot so co quan,

o •> rry

to chuc, don vi hop de giai quyet van de co lien quan.

Dieu 29. Viec to chuc cuoc hop giai quyet cong vice, giai quyet nhung
Xa «A> rAA A Avan de quan trong lien nganh vuot qua tham quyen hoac de giai quyet nhung
AA>rr»Ar a"van de con co y kien khac nhau gifra cac co1 quan, to chuc, don vi

1. Nguoi dung dau co quan, to chuc, don vi co quyen de nghi to chuc cuoc 
hop voi Chii tich Uy ban nhan dan phuong hoac Pho Chii tich Uy ban nhan dan 
phuong phu trach ITnh vuc de dupe chi dao, dieu phoi giai quyet nhung van de 
quan trong mang tinh lien nganh, vuot qua tham quyen cua co quan, to chuc, don
vi.

^ > 9 o r y r • ^2. Truong hop du thao van ban, du an, de an hoac cong viec cu the trinh Chu 
tich Uy ban nhan dan phuong con co y kien khac nhau giu'a cac co quan, to chuc, 
don vi thi Chanh Van phong co trach nhiem to chuc cuoc hop voi cac co quan, to 
chuc, don vj lien quan de phoi hop xu ly, thong nhat phuong an trude khi trinh 
Chu tich Uy ban nhan dan phuong hoac Pho Chii tich Uy ban nhan dan phuong 
phu trach ITnh vuc. Trong thdi han khong qua 02 ngay lam viec ke tu khi ket thuc 
cuoc hop, co quan, to chuc, don vj chii tri co trach nhiem nghien cun, tiep thu va 
hoan chinh ho so; Van phong lap ho so trinh Chii tich Uy ban nhan dan phuong 
hoac Pho Chii tjch Uy ban nhan dan phuong phu trach ITnh vuc xem xet, quyet 
dinh hoac cho y kien chi dao giai quyet cong viec.

Dieu 30. Trach nhiem cua Chanh Van phong trong viec to chuc cuoc 
hop cua Chii tjch Uy ban nhan dan phuong, Pho Chu tich Uy ban nhan dan 
phuong

1. Tong hop, long ghep viec to chuc cac cuoc hop hang nam, hang quy, hang 
thang va hang tuan cua Chii tich, Pho Chii tich Uy ban nhan dan phuong trong ke 
hoach thuc hien Chuong trinh cong tac, trinh Chu tjch Uy ban nhan dan phuong 
quyet djnh.

2. Tham muu cho Chii tjch, Pho Chii tjch Uy ban nhan dan phuong trong 
viec bo tri, sap xep cac cuoc hop bao dam hop ly, khoa hoc, hieu qua.

3. Tham gia y kien ve sir can thiet va noi dung cuoc hop do nguoi dung dau 
co quan, to chuc, don vj de nghj Chii tjch Uy ban nhan dan phuong hoac Pho Chii 
tjch Uy ban nhan dan phuong phu trach ITnh vuc to chuc de chi dao, dieu phoi giai 
quyet cac van de quan trong mang tinh lien nganh, vuot qua tham quyen ciia co 
quan, to chuc, don vj.
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4. Thirc hien viec mai hop den dung thanh phan co quan, to chuc, dan vi va 
ca nhan co lien quan.

5. Don doc, huang dan co quan, to chuc, dan vi duac phan cong chuan bi 
day du, dung yeu cau cac tai lieu, van ban thuoc noi dung cuoc hop va gui truac 
ngay hop theo quy dinh.

6. To chuc chuan bi dia diem, ca sa vat chat, cac dieu kien phuc vu cuoc 
hop, bao dam an ninh, an toan khi hop tai try sd Uy ban nhan dan phudng; phoi 
hop vai ca quan, to chuc, dan vi lien quan trong trudng hap hop duac to chuc tai 
dan vi hanh chinh phudng khac.

7. Tham gia y kien ddi vdi cac du thao van ban, du an, de an, cong viec 
thuoc noi dung cuoc hop; tom tat cac van de, xac dinh noi dung con cd y kien khac 
nhau va de xuat hudng xu ly.

8. Tham du hoac cu cap phd tham du cuoc hop theo phan cong.
9. To chuc ghi bien ban noi dung cuoc hop theo chi dao cua ngudi chu tri.

rr-i 9 •10. Thong bao bang van ban y kien ket luan, chi dao cua ngudi chu tri cuoc
r ,

hop (neu cd).
11. Kiem tra, don doc ca quan, to chuc, dan vi thuc hien y kien ket luan, chi 

dao tai cuoc hop
12. Lam dau mdi cung cap, dang tai thong tin ve cuoc hop tren Trang thong 

tin dien tu cua phudng va cung cap thong tin cho ca quan bao chi theo chi dao cua 
Chu tich Uy ban nhan dan phudng.

13. De xuat giai phap nang cao chat lugng, giam sd luong cuoc hop trong 
nam, trinh Chu tich Uy ban nhan dan phudng xem xet, quyet dinh.

Dieu 31. Hop cua co’ quan, to chuc, don vi thuoc Uy ban nhan dan
phirdng

# ' 9 r 't

1. Ngudi dung dau ca quan, to chuc, don vi quyet djnh to chuc cuoc hop
9

trong pham vi quan ly cua ca quan, to chuc, don vi minh.
2. Ca quan, to chuc, don vi khi can mdi Chu tich hoac Phd Chu tich Uy ban 

nhan dan phudng du hop hoac lam viec phai cd van ban dang ky trudc vdi Van 
phdng de phoi hap chuan bi noi dung, bo tri lich lam viec va phan cong cong chuc 
theo doi, phuc vu. Trudng hop phat sinh van de cap bach, Chanh Van phdng cd

* f 9

trach nhiem true tiep bao cao va chu dong bd tri thdi gian de Chu tich, Phd Chu 
tich Uy ban nhan dan phudng lam viec vdi ca quan, to chuc, dan vi, bao dam xu ly 
kip thdi.

Dieu 32. Tiep khach cua Uy ban nhan dan phudng
1. Van phdng cd trach nhiem trinh Chu tich hoac Phd Chu tich Uy ban nhan 

dan phudng phu trach ITnh vuc quyet dinh ve thdi gian, noi dung tiep khach theo de 
nghi cua ngudi dung dau ca quan, to chuc, don vi hoac theo yeu cau cua khach;

r 9 9

phoi hap vdi ca quan cd lien quan chuan bi chuong trinh, noi dung va to chuc phuc 
vu cuoc tiep, lam viec.
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2. Co quan, to chirc, don vi co khach mroc ngoai den lien he cong tac, lam 
viec voi Chu tich hoac Pho Chu tich Uy ban nhan dan phirbng phai phoi hop vai 
Cong an phirbng va co quan co lien quan de bao dam an ninh, trat tir theo quy dinh 
cua phap luat va Van phong trong viec tham miru noi dung trao doi bao dam phu 
hop voi chu truang, chinh sach va quy dinh cua phap luat ve doi ngoai.

3. Ngirdi dung dau co quan, to chirc, don vj khi tiep khach nuoc ngoai phai 
bao cao bang van ban ve thanh phan khach, thbi gian va noi dung, ket qua cuoc 
tiep, gui Chu tich Uy ban nhan dan phudng, dong thbi gui Van phong de tong hop, 
theo doi.

X /v X ^Dieu 33. £)i cong tac, kiem tra, nam tinh hinh
1. Nguoi dung dau co quan, to chuc, don vi thuoc Uy ban nhan dan phuong 

khi di cong tac ngoai pham vi phirbng hoac vang mat tai noi lam viec phai bao cao 
bang van ban va dirge sir dong y cua Chu tich Uy ban nhan dan phuong; dong thbi 
phai uy quyen cho cap phb giai quyet cong viec trong thbi gian vang mat.

2. Chu tich Uy ban nhan dan, Phb Chu tich Uy ban nhan dan, Uy vien Uy 
ban nhan dan phirbng va nguoi dung dau co quan, to chirc, don vi cb trach nhiem 
danh thbi gian tiep xuc Nhan dan tai khu phb de kiem tra, nam tinh hinh thuc te; 
kip thbi giai quyet theo tham quyen hoac de xuat lanh dao Uy ban nhan dan 
phuong xem xet, xu ly khb khan, vubng mac; chan chinh kip thbi cac sai pham. 
Viec doi thoai true tiep voi Nhan dan, doanh nghiep duoc thuc hien bang hinh thuc 
phu hop.

3. Phb Chu tich Uy ban nhan dan phirbng, nguoi dung dau co quan chuyen 
mbn, to chuc hanh chinh khac thuoc Uy ban nhan dan phuong khi di cong tac nuoc 
ngoai phai bao cao bang van ban va chi di khi duoc sir dong y cua Chu tich Uy ban 
nhan dan phuong.

4. Van phong cb trach nhiem tham muu giup Chu tich, Phb Chu tich Uy ban 
nhan dan phuong thuc hien dung quy dinh ve quan ly thong nhat boat dong doi 
ngoai, bao dam tuan thu cac chii truong, dubng Ibi doi ngoai cua Dang, Nha nuoc 
va yeu cau ve nghi le ngoai giao.

Dieu 34. Che do thong tin, bao cao
1. Nguoi dung dau co quan, to chuc, don vj thuoc Uy ban nhan dan phuong 

cb trach nhiem thuc hien day dii che do bao cao dinh ky va bao cao dot xuat voi 
Chu tich Uy ban nhan dan phuong va co quan chuyen mbn, to chuc hanh chinh 
khac, don vi sir nghiep cong lap thuoc Uy ban nhan dan tinh theo quy dinh.

2. Nguoi dung dau co quan, to chuc, don vi thuoc Uy ban nhan dan phuong
f r • ' > * 7

cb trach nhiem tong hop, bao cao ve llnh vuc quan ly theo yeu can cua Uy ban 
nhan dan phuong, Chii tich Uy ban nhan dan phuong, Dang liy va Hoi dong nhan 
dan phuong.

3. Chanh Van phong cb trach nhiem tong hop, lap bao cao kiem diem cong 
tac chi dao, dieu hanh cua Uy ban nhan dan phuong theo dinh ky thang, quy, 06 
thang va nam cung nhu cac bao cao dot xuat de gui Uy ban nhan dan tinh, gui cac
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thanh vien Uy ban nhan dan phircmg va ngirai dung dau ca quan, to chuc, don vi 
thuoc Uy ban nhan dan phudng.

4. Chanh Van phong co trach nhiem cung cap thong tin ve boat dong cua Uy 
ban nhan dan phuong va tinh hinh kinh te - phudng hoi cua dia phuong cho Mat 
tran To qudc Viet Nam phudng, co quan bao chi theo chi dao cua Chu tich Uy ban 
nhan dan phudng. Thong tin ve boat dong cua Uy ban nhan dan phudng va chinh 
sach mdi phai duoc cdng bo kip thdi, day du tren Trang thong tin dien tu, mang 
phudng hoi va cac kenh truyen thong khac de Nhan dan va doanh nghiep de dang 
tiep can.

Chuong VI
TIEP CONG DAN, GIAI QUYET KHIEU NAI, TO CAO, KIEN

NGHI, PHAN ANH

Dieu 35. Trach nhiem cua Chii tjch Uy ban nhan dan phuong
1. Chi dao viec thuc hien cdng tac tiep cdng dan, giai quyet khieu nai, to cao, 

kien nghi, phan anh theo quy dinh ciia phap luat; cdng khai tien do, ket qua giai 
quyet. Dinh ky, to chuc hop vdi Phd Chii tich Uy ban nhan dan va ngudi dung dau 
co quan, to chuc, don vi thuoc Uy ban nhan dan phudng cd lien quan de chi dao 
giai quyet cac vu viec con ton dong.

2. True tiep thuc hien viec tiep cdng dan theo quy dinh cua phap luat. Viec 
tiep cdng dan phai duoc phdi hop chat che vdi Ban Thudng vu Dang uy, Thudng 
true Hoi dong nhan dan phudng, Uy ban Mat tran To qudc Viet Nam phudng; thuc 
day chuyen ddi so trong cdng tac tiep cdng dan.

3. Giai quyet khieu nai, to cao, kien nghi, phan anh theo tham quyen; trudng 
hop can thiet cd the phan cdng cho Phd Chu tich Uy ban nhan dan phu trach ITnh 
vuc giai quyet theo quy dinh phap luat.

4. Chiu trach nhiem trude Uy ban nhan dan va Chu tich Uy ban nhan dan 
tinh neu de xay ra tinh trang tham nhung, lang phi, khieu nai, to cao, kien nghi, 
phan anh ton dong, keo dai, vuot cap thuoc pham vi quan ly.

Dieu 36. Trach nhiem ciia Phd Chii tjch Uy ban nhan dan phudng
1. Thuc hien cac quy dinh ciia phap luat ve tiep cdng dan, giai quyet khieu 

nai, to cao, kien nghi, phan anh; trieu tap cudc hop de chi dao, giai quyet cac vu 
viec thuoc ITnh vuc duoc phan cdng phu trach.

2. Tham gia vdi Chii tich Uy ban nhan dan phudng va ngudi dung dau co 
quan, to chuc, don vi lien quan de xuat giai phap xu ly, giai quyet dan thu, khieu 
nai, to cao, kien nghi, phan anh ton dong, keo dai, phuc tap tai dia phuong.

7 > #

3. Chiu trach nhiem va bao cao Chii tich Uy ban nhan dan phudng ve viec
••A •A•,r•,• •giai quyet don thu khieu nai, to cao, kien nghi, phan anh thuoc pham vi, ITnh vuc 

duoc giao theo quy dinh ciia phap luat.
Dieu 37. Trach nhiem ciia Uy vien Uy ban nhan dan phudng, ngudi

r \ r . AA >dung dau co’ quan, to chuc, don vi thuoc Uy ban nhan dan phudng
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, 1. Thirang xuyen tir kiem tra viec thirc hien cac quyet djnh giai quyet khieu 
nai, to cao, kien nghi, phan anh cua Uy ban nhan dan phuong va co quan nha nuoc 
cap tren tai co quan, to chuc, don vi minh.

2. Giai quyet khieu nai, to cao, kien nghi, phan anh theo tham quyen; kip 
thbi bao cao Chu tich Uy ban nhan dan phuong xem xet, chi dao giai quyet doi voi 
vu viec co noi dung phuc tap, lien nganh, lien ITnh virc lien quan den cong dan, 
doanh nghiep trong pham vi quan ly.

3. Thuc hien day du, nghiem tuc ket luan, quyet dinh ciia Chu tich Uy ban 
nhan dan phuong, Pho Chu tich Uy ban nhan dan phuong va co quan co tham 
quyen ve giai quyet khieu nai, to cao, kien nghi, phan anh thuoc ITnh virc quan ly 
cua co quan, to chuc, don vi.

4. Phoi hop voi co quan, to chuc, don vi co lien quan trong viec giai quyet 
khieu nai, to cao, kien nghi, phan anh co lien quan true tiep den ca nhan thuoc 
quyen quan ly./.
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